AIMUHHMCTPAUNS MYHUIHMIIAJIbHOTO 00PA30BaAHUS —
baTtbkoBCcKOe celbCcKoe Mmoce/ieHHue
CacoBCKOro MyHMIMIIAJIBHOIO PAlOHA PSA3AHCKOM 00/1aCTH

ITOCTAHOBJIEHUE

Ot 22 nexab6ps 2014 roga Ne 45
1. bareku

OO0 yTBepKAeHHE aIMUHUCTPATUBHOTO PETJIaMEHTA MIPEI0CTaBICHUN
MyHULMnaibHOU ycinyru "[IpenocraBieHue cBEACHU O paHee
PUBAaTU3HUPOBAHHOM UMYILECTBE "

B cootBercTBUu ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "O6
OpraHu3alliyd MPEAOCTABICHU TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr'",
[TocTaHoBieHHEM aAMMHHUCTPALMM MYHULMIIAILHOTO 00pa3oBaHus - barbkoBckoe
cenbckoe nocenenue ot 12.04.2012 Ne 9 "O06 yTBepskieHUN MOpsIKa pa3paboTKu
U YTBEPXKIEHHA  aJIMHHHCTPAaTUBHBIX  PEIVIAMEHTOB  IMPEIOCTABICHUS
MYHUIUOAIBHBIX YCIYT MYHUIIMIAIbHBIM 00Opa30BaHUEM - baTbKOBCKOE CEIbCKOE
nocenenue CacoBckoro mynununansHoro paiona" I[IOCTAHOBIJIAET:

1.YTBepauTh AJIMUHUCTPATUBHBIN periaMeHT IIPEIOCTaBIICHUSA
MYHULIANAIbHON YCIyTU "[IpenocraBienue CBEJICHUI 0 paHee
npuBaTU3HpoBaHHOM umyiectse " (Ilpunoxenue).

2. Hacrosiiiee NocTaHOBIIEHUE MOAJICKUT ODUIIHMATIBHOMY OMYOJIMKOBAaHUIO B
COBMECTHOM NEPUOANYECKOM [IEYaTHOM CpelIcTBE MaccoBor nHpopmaru CoBeta
JENnyTaToB  bBaTbKOBCKOIO  CEJIIBCKOTO  IOCENEHMs W aJIMHHHMCTpalud
MyHHUITUTIATBLHOTO 00pa3oBanusi — batbkoBckoe cenbckoe moceraeHue CacoBCKOTO
MYHHUITUTIATBHOTO paiioHa Ps3anckoit obnactu "MubopmarmonHslii OrosuieTeHb
baThKOBCKOIO CEJIbCKOTO MOCENEHUs "

3. KOHTpOJp 32 HMCIOJHEHUEM HACTOAILIEIO IOCTAHOBIEHUS OCTABIISIIO 34
COOOI.

['maBa agmMuHHCTpauuu P.H. Takrtapos


consultantplus://offline/ref=5AD04489862CBAE5471C033793E92D0D4180D7CA7C66D68A500D9AD4088701746EF14F450F7D0D7EU6vCK
consultantplus://offline/ref=5AD04489862CBAE5471C033481857307438F81C17B67DCD40D5D9C8357D707212EB149104C3900766866D1EFU8v7K
2013.doc#Par40#Par40

IIpunoxenue

k IlocTaHOBJIEHHMIO
aIMUHUCTpAMK baTbKOBCKOTO
CEIBbCKOTr0 MOCEICHUS

oT «22» nexadps 2014 r. N 45

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJEHUSA MYHULIUIIAJIBHOU YCJIYTI'H
"TIPEJOCTABJIEHUE CBEJIEHWI O PAHEE
HNPUBATU3NPOBAHHOM UMYIIECTBE"

Paznen 1. OBIIUE ITOJIOXKEHUA

1.1. [Ipenmerom peryinupoBaHus aIMUHUCTPATUBHOI'O perinaMeHnTa
MPEAOCTaBIECHNU MyHULMNANbHOU yciyru "lIpemocTraBieHue CBEIECHHUI O paHee
MPUBATU3UPOBAHHOM HMYIIIECTBE" SIBJISIOTCS OTHOIICHMS, BO3HUKAIOIINE MEXKIY
IOPUMYECKUMU  JUIAMK,  (QU3MYECKUMU  JIUIAMA W aJMUHHUCTpaIuein
MYHUIIMIIAJIBHOTO 00pa3oBaHus — baTbkoBcKkoe cenbekoe noceneHue CacoBCKOro
MYHULIMNAIBHOTO palioOHa, CBSA3aHHBIE C MPEIOCTABICHUEM MYHHUIUIIAIBHON
yciyru llpengocraBiieHue CBeJICHUN O paHee MPUBATU3UPOBAHHOM UMYIIIECTBE .
1.1.1. AIMUHUCTPATUBHBIN PErJIAMEHT MPEJOCTABICHUS MYHUIIUTIAIBHOU yCIyTH
"I[IpenocraByieHue CBEJAECHUN O paHee MPUBATU3UPOBAHHOM HMMYIEcTBe" (majee -
AJIMUHUCTPATUBHBIA pErIaMeHT) pa3paboTaH B ILEJSX IMOBBIIICHUS KadyecTBa
IIPEAOCTABIEHNU W JOCTYIIHOCTH MyHMIHNAIbHOW ycuyru 'lIpemocraBneHue
CBEJICHUI O paHee MPUBATU3MPOBAHHOM UMYILECTBE" (fanee - MyHULMMNATbHAs
yciayra), co3laHusi KOM(OPTHBIX YCIOBHM IS TOJYy4YEHUS PE3yJIbTaTOB
MPEeI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

1.1.2. AAMUHUCTPATUBHBIN pErIaMEHT ONPEAEISIET CPOKH U MOCIIEI0BATEIIBHOCTD
aAMUHUCTPATUBHBIX MPOLEIYP MPU NPEIOCTABICHUH MYHUIIUIIATbHON YCIYTH.
1.1.3. 3agmayeli AJIMUHHCTPATHBHOIO PErJIAMEHTA SBISETCS YHOPSIOYCHUE
aAMUHUCTPATUBHBIX  TPOLEAYp U  aAMUHUCTPATUBHBIX  JCUCTBUM  TIO
MPEAOCTABICHNUIO MyHUIIUIIAIBHOW YCIIYTH.

1.2.  3asgBuTensMu  SABISIIOTCS  IOPUAMYECKUE  JIMIA,  WHIUBHUAYaJbHbIC
NpEANPUHUMATENIN, 3apeTUCTPUPOBAHHBIE B YCTAHOBJIEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM  MOpsAAKe, (U3MYECKUE JIMIa, 3aUHTEPECOBAHHBIE B
MPEIOCTABIEHUE MYHUIIUNIAIBHON YCIyTH (Jajee - 3asiBUTENb).

[IpeacraButens 3asBUTENs - (U3MYECKOE JIMLO, JEHCTBYIOLIEE OT HWMEHU
3asBuTeNs. llomHOMoOuUMsS mpeacTaBUTENsl 3asBUTENS MPU  NPEIOCTABICHUU
MYHUIIUNIATBHOM YCIYyTM MOATBEPKAAIOTCS JOBEPEHHOCTHIO, 33 MCKIIOYEHUEM
JUL, MMEIOIIMX MpPaBO JAeMCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHU 3asBHUTEIIS.
JIOBEpEHHOCTh OT HMMEHU IOPUIMYECKOTO JIMIA BBIJACTCA 3a MOJIUCHIO €ro
PYKOBOJUTENSI UM MHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha 3TO €r0 YYpeAuTEIbHBIMU
JIOKYMEHTaMHU, C IPUJIOKEHUEM TIe4aTH 3TOW OpraHu3aluu.

1.3. TpeboBanusi k moOpsSAKy HHGOPMHUPOBAHUS O TOPSAIKE MPEIOCTABICHHUS
MYHULMNAIBHON YCIyIM MpPHUBEAEHBI B paszaeie 2 AJIMUHHCTPATUBHOIO
peryiaMeHTa.



Pasnen 2. CTAHJJAPT ITPEJJOCTABJIEHM S MYHULIMITAJIbBHOM YCIIYTHU
2.1. HammeHoBaHne MyHULMNaIbHON ycayru: "lIlpemocTtaBiieHWe CBEAEHUN O
paHee MpUBaTU3UPOBAHHOM UMYLIECTBE".

2.2. MyHununanbHas yciyra PEAOCTABISACTCS aAMUHHCTPALNEN
MyHHUIIUNIATBHOTO 00pa3oBaHusi — baTbkoBckoe cenbekoe moceraeHue CacoBCKOTO
MYHUIIUTIATBHOTO paiioHa (J1ajee — aIMUHUCTpaIus).

[IpueM AOKYMEHTOB, HEOOXOAUMBIX IUISl MOJYYEHUS MYHULUIAIBHOW YCIyTH, U
BbIJauy pe3yJibTaTa MPea0CTaBICHUS MyHULUIIAIbHON YCIYTH OCYIIECTBISIOT:

- AJMUHUCTpalMs MYHHUIMOAIBHOTO 0OOpa3oBaHHA — baTbKOBCKOE CEIbCKOE
nocesieHne CacoBCKOI0 MyHUIIMIIATBHOTO paiioHa (J1anee — AJIMUHHUCTPALS)

- MynununansHoe OI0KeTHOE YyupexaeHue "MHOroQyHKIMOHANBHBIN IEHTP
IPENOCTABIECHUSI TOCYIApCTBEHHBIX W MYHHULIMOAIBHBIX yciyr (CacoBCKOIO
paiioHa" (nanee — YIOJTHOMOYCHHAs OPTaHU3aIHs).

AnMuHHUCTpanus, YIOJIHOMOYEHHAsh OpraHu3anusi He BIpaBe TpeOoBaTh OT
3asBUTENS OCYILIECTBICHUS JEHCTBUI, B TOM YHCIIE€ COIVIACOBAaHUI, HEOOXOIUMBIX
JUISL TIOJyYEHUS MYHHUIMIAIBHOM YCIYTHM U CBSI3aHHBIX C OOpallleHUEM B HHbIE
rOCyAapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHU3aLUN.

2.3. Pe3ynpTaTOM NPENOCTABICHNS MYHUIIMIIAIIBHON YCIIYTH SBJISTFOTCS:

a) NpPENOCTaBlICHUE CBEACHUM 00 OTUYXIEHUU OOBEKTa HEIBUKUMOCTU U3
MYHULIUNATBHON COOCTBEHHOCTH BaThKOBCKOIO CEJIHCKOTO MOCEICHMUS,

0) MOTUBHPOBAHHOE pelIeHUE 00 OTKAa3€ B MPEJOCTABICHUH CBEICHHM.

2.4. CpOK npenocTaBIeHUSI MyHULANIAIBHOW YCIyTH

2.4.1. MakcuMaJIbHBIM CPOK MPENOCTABICHUS MyHULMIIAIIBHOW YCIIYTH HE JOJDKEH
NpEBBIIATH 15 pabounx AHEN cO JHS MPEeA0CTaBIECHUS HEOOXOAUMBIX JOKYMEHTOB
B AAMUHUCTpaLNIO, Y TOJJTHOMOYEHHYIO OPTraHU3AIUIO.

2.4.2. MakcuMallbHbIi CPOK MpPHEMA U PETUCTPALMU JTOKYMEHTOB 3asiBUTENSI HE
JIOJKEH MpeBbIaTh 1 pabounii 1eHb.

2.4.3. MakcuManbHbIi CPOK HAaIpaBICHHUS JOKYMEHTOB B AIMUHHCTPALUIO
cocraBisieT 1 pabouunii 1eHb CO HS MpUEMa U PErUCTpaIiHy.

2.44. MakcuMaidbHBIi CpPOK PAcCMOTPEHHUS, TOATOTOBKM H  O(OopMIICHHS
JOKYMEHTOB JIOJDKHOCTHBIMU JIMIIAMU aJIMMHHMCTpannu coctasiseT 10 qaeil.

2.4.5. MakcumanbHbI CpPOK BbLAAYM WM HAMNPABJICHUS 3asBUTEINIO pe3ysibTaTa
MPEI0CTaBIECHUS MyHUIIMIIATBHOM YCIIYTH COCTABISIET 3 paOOYMX JHS.

2.5. IIpaBoBbIE OCHOBAHUSA ISl IPEAOCTABICHUS MYHULIMIIATBHON YCITYTH:

- Koncrurynus PO;

- I'paxnanckuit kogexkc PO or 30.11.1994 N 51-D3;

- ®enepanbHbiii 3akoH oT 06.10.2003 N 131-®3 "OO0 o0mMX NpUHLHKIIAX
OpraHu3alMi MECTHOTO caMmoytipasieHus B Poccutickon @eneparun'’;

-  @enepanbHblii  3akoH  OoT  27.07.2006 N 149-®3 "O6 wuHpopmaluwy,
UH(GOPMAIIMOHHBIX TEXHOJIOTHAX U O 3amuTe nHpopmarmu';

-  @enepanpHblii  3akoH ot  27.07.2010 N 210-®3 "OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIAIBHBIX YCIYT';

- @enepanbHbiii 3akoH OoT 25.10.2001 N 137-®3 "O BBeneHWM B JEHCTBUE
3eMenbHOTO KojAekca Poccuiickoit Denepanuu';
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- Yka3 IIpe3unenta Poccuiickoit @eaeparyu ot 22.12.1993 N 2265 "O rapanTtusax
MECTHOTO camoynpaniieHus B Poccuiickoit @enepanun’;

- 3akoH Ps3anckoit o6iactu ot 26.10.2004 N 112-O3 "O6 ycTaHOBJIEHUU IICHBI
3€MJIM TIPU MIPOIAKE 3€MENIbHBIX YYACTKOB, HAXOASIIMXCS B TOCY/IAPCTBEHHOMN WJIU
MYHUIIUNIATBHOM COOCTBEHHOCTH, COOCTBEHHHMKAM pACIOJOKEHHBIX Ha HHUX
31aHUN, CTPOCHUHN U COOPYKEHUM";

- YcraB MyHHMIIMIAIBHOTO 00pa3oBaHUs — bBaTbKOBCKOE CEIbCKOE MOCENECHUE
CacoBCKOro MyHULMIIAJILHOTO paiioHa, NpuHATHIN pemienneM Cosera JlemyTaToB
ot 18.03.2011 roxa N 8;

- [IlomoxeHue O TOpSAOKE YIPABICHHS M PACIOPSIKEHHUS HMMYIIECTBOM,
HaXOJSIIMMCA B COOCTBEHHOCTHM MYHMIIMIIAJIBLHOTO 0Opa3oBaHus — baTbkoBckoe
cesnbckoe TmocesneHne (CacoBCKOr0 MYHHMIMIAIBHOIO paiioHa, YTBEPKICHHOE
pemenueMm Cosera nemytaroB ot 08.07.2009 roga N 11;

- IloctanoBneHue aIMHHUCTpauuMu bBaTbKOBCKOTO  CEIBCKOTO  IOCEIEHUS
CacoBckoro MmyHuiunaibHoro paiiona ot 12.04.2012 roga N 9 "O06 yTBepKaeHuu
[Topsinka pa3paOOTKM U YyTBEPKIACHHUS aAJAMHHHUCTPATHBHBIX PETJIAMEHTOB
IPENOCTABICHUS MYHULHIAJIBHBIX YCIYr aJAMUHUCTpanuel baTbKOBCKOro
cesibckoro noceneHuss CacoOBCKOro MyHUIIMIIAIIBHOTO paiioHa';

- AIMUHUCTPATUBHBIN PETIIAMEHT;

2.6. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIbCTBOM WJIM HMHBIMA  HOPMATHBHO-NIPABOBBIMU  aKTaMu IS
IPEIOCTABIECHUSI MyHUIIUIAIBHOM YCIIYTH.

2.6.1. [Ina mpenocTaBieHus CBENCHUN O pAaHEE NMPHUBATU3UPOBAHHOM HMYILECTBE
rpaxkaaHuH mnojaetr 3ampoc mo ¢opme corinacHo Ilpunmoxenutro N 1
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY B AIMHHHUCTPALMIO WM Y TIOJHOMOYEHHYIO
OpTaHU3aLHMIO U IPEACTABISACT CACAYIOIINE TOKYMEHTBI:

- TOKYMEHT, YOCTOBEPSAIOLINI JINYHOCTb;

- JIOKYMEHT, MOATBEPkKAAIOUIMI IOJHOMOYMS NPEACTABUTENS 3asiBUTENS Ha
NOJIyYEHHUE CBEACHUI O paHee NPUBATU3UPOBAHHOM HUMYLIECTBE;

- TIOJIHAsI CTIpaBKa O MPUHAJIEKHOCTH 00bEKTa HEIBUKUMOCTH (C yKa3aHUEM BCeX
IPEABIIYIINX COOCTBEHHHKOB), BbIJIaHHAS opraHamu TEXHUYECKOU
WHBEHTapU3allNK;

- KONUSl JOKYMEHTa, MOATBEPXKIAIOIIET0 MpaBO COOCTBEHHOCTH 3asiBUTENS Ha
O00BEKT HEJBUKUMOCTH.

2.6.2. 3agBuTeNb BIIpaBe HE MPEJICTABIATh IOKYMEHT, IPEAYCMOTPEHHBIN ab3aneM
IATBIM TyHKTa 2.6.1, B ciy4yae, e€ciau MpaBO Ha OOBEKT HEIBHKUMOCTHU
3apETruCTPpUPOBaHO B EIMHOM TOCYZAapCTBEHHOM PEECTPE MPaB Ha HEABUKUMOE
MMYLIECTBO U CHEIOK C HUM. ISl pacCMOTpeHMs 3asBJIEHUS O NMPEAOCTABICHUU
CBEJIEHUH O paHee MPUBATU3MPOBAHHOM  HMMYIIECTBE  AIMUHHUCTpAIUS
3alpaliuBaeT CBEICHUS O 3apETrUCTPUPOBAHHOM IpaBe Ha 0OBEKT HEIBUKUMOCTH,
€CJIM IPAaBO HA HErO 3apEruCTPUPOBAaHO B ENMHOM rocy1apcTBEHHOM peecTpe Npas
Ha HEJBWKMMOE MMYIIECTBO U CHEJIOK C HUM, €CJIM OHM HE OBbLIU NpPEeCTaBJICHBI
3asBUTEJIEM 0 COOCTBEHHOM MHUIIMATHUBE.

2.7. McuepnbIBaloNIMil MepeuyeHb OCHOBAHMI I OTKa3a B MpPHUEME JTOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTAaBICHHUS MyHUIIUTIAIBHON YCITYTH:
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- HE MPEACTABJIEH IOKYMEHT, YOCTOBEPSAIOIIMI JIMYHOCTD 3asBUTEIIS;

- HE IPEACTABJICH JOKYMEHT, IOATBEP)KAAIOIIMN IIOJHOMOYHUS IIPEACTABUTEIS
3asiBUTEIS HA MOJYyYEHUE CBEJICHUI O paHee NPUBATU3UPOBAHHOM UMYILECTBE.

2.8. HcuepnbiBaromuii NEPEYEHb OCHOBAHMM Il OTKa3a B INPEIOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH:

- HE IIPEICTABJICHBI JJOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.6.1 AJMUHUCTPaTUBHOIO
perIaMeHTa, 3a HCKIFOYEHUEM JTOKYMEHTa, YKa3aHHOIO B IYHKTE 2.6.2;

- Mpe/ACTaBlIEHHbIE JOKYMEHTHI M0 (OopME MM COJIEPKaHHUI0O HE COOTBETCTBYIOT
TpeOOBAHUAM JIEHCTBYIOLIETO 3aKOHOIATENbCTBRA;

- HEMOATBEP)KJIEHUE B PE3yJNbTaTe IMPOBEPKU MOJIMHHOCTA 3JIEKTPOHHOM
NOJANKCH, HCIONb3YEMOM Il TMOJINUCAHHUA JOKYMEHTOB 3asBUTEIIEM WJIU
IPEICTABUTENIEM 3asIBUTEIIS;

- (baiibl, coaeprkalye MPUIOKEHHBIE K 3asBICHUIO JOKYMEHTBI, TOBPEKICHbI WU
COJEpIKaIIyocs B HUX MH(QOPMAIMIO HE YAAE€TCS IPOUUTATb.

2.9. TlpepocraBieHHEe MYHMIMIIAJBHOW YCIyrd, a Takke HH(POPMUPOBAHUE U
KOHCYJIBTAllMSl IO IPENOCTABICHUIO MYHMIMIAIBHONW YCIYTM OCYIIECTBIISTFOTCS
OecIuIaTHo.

2.10. MakcumanpHOE BpeMsl OXHUAAHUS B O4YepeAu MpU IoJade 3ampoca o
IIPENOCTABICHUN MYHULIMIIATBHON YCIIYTY HE JIOJKHO IIPEBBIIATE |5 MUHYT.
MakcumalibHOE BpEMsl OXHMJIAHHMS B OYE€pead MNpPHU TOJYyYEHHH pe3yJbpTaTa
MPEIOCTABIECHUS MyHUIIMIIATBHOM YCIIYTH HE TOJKHO MPEBBILATh 15 MUHYT.

2.11. MakcumanpHO€ BpeMsl pErucTpaluy 3ampoca O IPEAOCTaBICHUU
MYHULHANAIBHON YCIIYTH HE TOJKHO NPEBBIIATH 45 MUHYT.

2.12. TpeboBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHHUIMNATbHAs
ycllyra, K 3aly OKHMJaHHWs, MEeCTaM I HallUCaHUs 3asiBJIEHUN O MPEAO0CTaBICHUN
MYHUIUNAIBHOW YCIYrd, HH(OOPMAIMOHHBIM CTEHIaM C oOpa3liaMu 3asiBJICHUN U
NepeyHEM JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEeIOCTABICHUS MYHUIUIAIbHOM

YCIyTH.
2.12.1. Uadopmarus 0 MecTax HaxoXKJeHus: U rpaduke padoThl aIMUHUCTPALNH
baTbKOBCKOro  CEIbCKOTO  ITOCEJICHMS, YTOTHOMOYEHHOW  OpraHU3aIUd

pa3MerieHa Ha O(QUIUATBLHOM CalTe aJAMUHUCTPAlMM baTbKOBCKOTO CEIHCKOTO
nocenenus CacoBckoro MmyHuimnaabHoro paiiona (http://batkovskoye.i-ed.ru/).
2.12.2. Ha Tepputopuu, MpUJEraromeid K MECTOPACIOI0XKEHUIO 3JaHusl, Tl
OCYULIECTBJISIETCS. TMPUEM W BblJada JOKYMEHTOB, OOOpYAYIOTCS MecTa JUis
MAapKOBKU aBTOTPAHCIOPTHBIX cpeAcTB. Ha cTosiHKe HOMKHO OBITh HE MEHee 5
MeCT, U3 HUX HE€ MeHee | MmecTa - Il MapKOBKHU CHEIUABHBIX TPAHCIOPTHBIX
CPEACTB JHI[ C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU mepenBmxenus. Jloctyn
3asBUTEJICH K TAPKOBOYHBIM MECTaM SIBJISICTCSI O€CIUIATHBIM.

2.12.3. 3nanue 10HKHO OBITh 00OPYAOBAHO OTHEIBHBIM BXOJIOM JjIsi CBOOOJHOTO
JIOCTYIIA 3asBUTEIICH.

2.12.4. Bxoapl B IOMENIEHUS, 1€ OCYLIECTBISAETCS PUEM U BblJada JTOKYMEHTOB,
00OpyAyIOTCS  TaHAyCaMH, PACHIMPEHHBIMA  IPOXOJAMH,  IMO3BOJISIOIIMMHU
o0OecreynuTh CBOOOMHBIA JOCTYI JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
MEePEBUKEHUS, BKIIFOYAs JIUL, UCTIOIB3YIOIINX KPecaa-KOIsCKHU.
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2.12.5. llenTpasbHBIH BXOA B 3JaHWE JOJDKEH OBITH  00OpyAOBaH
nHpopMariMoOHHOW TaOMUUYKOM (BBIBECKOM), cojaepikaiied HHpoOpMaIuo o
HAaMMEHOBAaHUU M Tpaduke pabdOThl OpraHu3alii, OCYLIECTBISIONIEH MpUEM H
BbIJIa4y JIOKYMEHTOB.

2.12.6. TlomemieHus, B KOTOPBIX MPEAOCTABISACTCA MYyHHUIUINAIbHAS YCIyTa,
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJICHHBIM TPOTHUBOMOXKAPHBIM M CaHUTApHO-
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMATHBAM.

2.12.7. TlomemieHusi, B KOTOPBIX NPEAOCTABISCTCS MYHHUILMIIATIbHAS YCIyTa,
JOJKHBI MMETh TyaJleT cO CBOOOJHBIM JIOCTYIIOM K HeMy B pabouee Bpems
3asIBUTETIEH.

2.12.8. TlomemieHusi, B KOTOPBIX NPEAOCTABISCTCS MYHHUIMIIAIIbHAS YCIyTa,
BKJIIOYAIOT MeCTa JJIsi OXKHMJAHUS, MecTa JIsi MHPOPMHUPOBAHUS 3asiBUTENECH U
3aIlOJIHEHUSI HEOOXOMMBIX IOKYMEHTOB, a TAK)KE MECTa JIJIs IpUeMa 3asBUTEICH.
2.12.9. Mecta ayiga oXuAaHus JOHKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSM
JUTSI 3asIBUTEIICH U ONITUMAJIBHBIM YCIIOBUSM Pa0OTHI JOHKHOCTHBIX JIUII.

2.12.10. Mecta s oxujaHusi OOOPYAYIOTCSI CTYJbSIMH, KOJUYECTBO KOTOPBIX
onpeensieTcss ucxoAs u3 (aKTUUEeCKOW HArpy3Kd M BO3MOXKHOCTEH I UX
pa3MelIeHus B 3[TaHUH, HO HE MOYKET COCTaBIISITh MEHEE 5 MECT.

2.12.11. Mecta nnst uHGOPMHUPOBAHUS U 3ATIOJIHEHUSI HEOOXOJUMBIX JOKYMEHTOB
o0opyayroTcsi WHOOPMAIMOHHBIMU CTEHJAMHU, CTYJIbIMH M CTOJaMH JIHOO
CTOMKaMu JJis1 OPOpMIICHHS] JOKYMEHTOB, 00€CIeunBatOTCs OJJaHKaMU 3asBJICHUI
Y HEOOXOIMMBIMH KaHIIECIISIPCKUMHU MPUHAIJIC)KHOCTSIMHU.

2.12.12. Ha uadopmManinoHHOM CTEHJI€ pa3MellaeTcs cleaytomas nHhopMaIus:

a) CpOK TPEAOCTABICHUS MYHMIIMIAILHON YCIYTM W CPOKU BBIMOJHEHUS
OTAEIbHBIX AAMUHUCTPATUBHBIX JECUCTBUN;

0) ¢popma 3asBiIeHUS U 00pa3ell ero 3aroIHEHNUS;

B) MEPEUYCHb JIOKYMEHTOB, HEOOXOAMMBIX /I MPEJOCTABICHUS MYHUIIMITATILHON
YCIIYTH, U IPEAbIBISIEMbIE K HUM TPeOOBaHUS;

T') IepeYeHb OCHOBAHUM /ISl OTKa3a B MPEAOCTABICHUNA MYHUIIUTIATBHON YCIYTH;
n) undopmaius o TiaTHOCTU (OECIUIaTHOCTH) MPENOCTABICHUS MYHHUITUIATBHON
YCIYTH;

€) U3BJICYCHUS U3 AJIMUHUCTPATUBHOTO PETIaMEHTA.

2.12.13. IIpuem 3anpocoB OCYIIECTBISIETCA B OKHAX IIPUEMA JOKYMEHTOB.

2.12.14. Okna mpuemMa JIOKYMEHTOB JIOJDKHBI  OBITb  00OOPYJIOBaHBI
MH(OPMAIIMOHHBIMU TAOJIMYKAMU C YKa3aHUEM:

a) HOMepa OKHa;

0) amuiuy, UMEHHU, OTYECTBA U JOJKHOCTH JIMLA, BEAYILETO MPUEM;

B) rpaduka npuema.

2.12.15. JIomKHOCTHBIE  JIMIA, OCYIIECTBIAIOIINE IPUEM  JTOKYMEHTOB,
00eCleynBalOTCS  JIMYHBIMU ~ WACHTH(PUKAIIMOHHBIMU ~ KapTOukamMu ¢ (WJIN)
HACTOJILHBIMU TaOJIMYKAMH.

2.12.16. Mecta ans npuema JOKYMEHTOB, TOJDKHBI OBITh CHAO0XEHBI CTYJIBSMHU,
MMETh MECTa JUIsl TUChMa U PACKIaJAKUA JOKYMEHTOB.

2.12.17. B uensx obGecrnedyeHuss KOH(PHICHIIMATLHOCTH CBEJCHHM O 3asBUTENC
OJIHUM JOJKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS MPHUEM TOJBKO OJHOTO



3agBUTENS IO OJHOMY OOpAaIeHHIO, 3a HCKIIOYEHHEM CIIy4aeB OOpalleHus
HECKOJIbKHX 3asiBUTENIECH 3a PEI0CTaBICHUEM OTHOM MYHUIIMTAIBHON YCIIyTH.
2.12.18. Kaxxnoe pabouee MeCTO JOHKHOCTHOIO JIMIIA JOJDKHO OBITH 000pYI0BAaHO
TeaeOHOM, TEpPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
nH(OPMAIMOHHBIM 0a3aM JIaHHBIX, [TeYaTaIOUIUM YCTPONCTBOM.

2.12.19. Ilpu oOopynoBaHuM TIOMEIICHUN, B KOTOPBIX MPEIOCTABISACTCS
MyHUIIUNIATbHAS yCiIyra, OOecleunBaeTCsl BO3MOXKHOCTh OeCHpensiTCTBEHHON
ABaKyallud BCEX 3asBUTENEH W JOJDKHOCTHBIX JMI[ B Cllyda€ BO3HUKHOBEHUS
YpEe3BBIYAHON CUTYaLIH.

2.12.20. Hudopmanus o NOpsSAKE NPEIOCTABICHUS MYHULMIAIBHONW YCIyTH
MpEAOCTaBIsCTCS B AJMUHHUCTpAIlMU, B YIOJHOMOYEHHOW OpraHu3alud C
WCITOJIb30BAaHUEM CPEACTB TEIC(POHHOU CBSI3U, AJIEKTPOHHOTO MH(POPMUPOBAHUS,
BBIYMCIUTEILHON U DJIGKTPOHHOM TEXHUKH; TIIOCPEACTBOM pa3MElICHUs B
MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX OOIIero MOJIb30BaHUS, B TOM
yucie B ceTu MHTepHer, myOauKalMu B CpeACTBaX MaccoBOW HH(opmaluu,
u3/laHug MH()OpPMAIMOHHBIX MaTepuanoB (Opoirop, OYKIETOB M T.JI.), a TaKXKe
MyTeM HEMOCPEACTBEHHOTO0 OOpallieHusi B aJMUHUCTPAIUIO, YIOJIHOMOYECHHYIO
OpraHU3alHIo.

2.12.21. Tlpuem 3asiBIEHUW W JOKYMEHTOB, CBSI3aHHBIX C MPEJOCTABICHUEM
MYHUITUTIATBHOW YCIYTH, TPOU3BOAMUTCS MO MECTY HAXOXKJEHUS aIMUHUCTPAIUH,
YIOJITHOMOUYEHHOW OPraHu3alli B COOTBETCTBUM C PEKUMOM PaOOTHI, YKa3aHHBIM
B npriiokeHur Ne 2 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.12.22. 1lpm BBICOKOW Harpy3ke€ W  TPEBBIIIEHUM  YCTAaHOBIICHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CPOKOB OXXHJaHUS B OUEpPEIU MO PEIICHUIO
IJ1aBbl  AQAMUHUCTPALIMM, PYKOBOJMTENSI  YIMOJHOMOYEHHOW  OpraHu3aluu
MPOJOIKUTETLHOCTh BPEMEHM M KOJMYECTBO JHEW mpuemMa MOTyT ObITh
YBEJIMYCHBI.

2.12.23. ndopmainusi 0 mMpeaoCTaBICHUH MYHUIIMIAIBHONW YCIYTH COOOIIAeTCs
1o HoMepaMm TellepOHOB /i CIPaBOK (KOHCYJbTAIMi), a TaKKe pa3MeniaeTcsi B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETAX OOIIEro IMoyib30BaHus (B TOM
yucie B ceTu HuTepHer), Ha uHOpPMAIMOHHBIX CTEHAAX AJIMHHHUCTPAIIUH,
YTOJTHOMOYEHHOW OpraHU3aluu.

NudopmupoBanne 0 XoJae MNPEAOCTABICHUS  MYHHUIIMNAIBHOW  YCIYTH
OCYILIECTBIISIETCS JIODKHOCTHBIMHU JIMIIAMH  aMUHUCTPALIMM, YIOJTHOMOYEHHOMN
OpraHU3alliy MPU JIMYHOM KOHTAKTE C 3asBUTEJISIMHU, C UCIOJIb30BAaHUEM CPEJICTB
cetu IHTEpHET, TenepOHHOU CBS3U.

3asBUTENH, MPECTABUBIINE B aJIMUHUCTPAIIUIO, YIIOJHOMOYEHHYIO OpPTraHU3alNI0
JOKYMEHTBI [IJI1 TPEIOCTABIICHUS MYHUILMMNAIBHOM YyCIyrH, B 00s3aTEIbHOM
nopsiake  MHQOPMUPYIOTCS  JODKHOCTHBIMM — JIMIIAMM  aIMUHUCTpAIUH,
YIOJHOMOUYCHHON OpraHu3allMd O TIONyYCHUH pe3yjbTaTa TMPeIoCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

2.12.24. Tlpu otBerax Ha TeneQOHHBIE 3BOHKA U YCTHBIE OOpaIieHus
JOJDKHOCTHBIC JIUIA aIMUHUCTPAIIUN, YIIOTHOMOUYEHHON OpraHU3alliuy MOapOOHO U
B BOXJIMBOM  (KOppekTHOW) dopme HHPOPMUPYIOT OOpaTHBIIMXCA  TIO
WHTEpeCymuM uXx Bompocam. OTBeT Ha TeneOHHBIH 3BOHOK JIOJDKEH



HAYMHATBCSA C WH(OOpPMAIMM O HAMMEHOBAaHWU OpraHa, B KOTOPBIA IMO3BOHWUI
rpaXaaHuH, (aMuiIuu, UMEHH, OTYECTBE M JIOJDKHOCTH JOJKHOCTHOIO JIMIIA,
MPUHSBIIETO TeAe(OHHBIA 3BOHOK.

Bpewms pazroBopa He AOJKHO MpeBbIaTh 10 MUHYT.

[Ipu HEBO3MOXKHOCTH JOHKHOCTHOTO JIMIIA, IPUHSBILETO 3BOHOK, CAMOCTOSITEIbHO
OTBETUTh HA IIOCTABJICHHBIE BOMPOCHI TEICPOHHBIA 3BOHOK JOJDKEH OBITh
nepeaapecoBaH (MepeBelieH) Ha JAPYyroe JOJDKHOCTHOE JIMII0O WU Ke
oOpaTHBIIEMYCSl TPaXIaHUHY JOHKCH OBITh COOOIIEH TelneOHHBIH HOMEp, IO
KOTOPOMY MOKHO TIOJTyYHUTh HEOOXOIUMYIO HH(OPMAITHIO.

2.12.25. NudopmupoBaHue O XOJ€ MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
OCYIIECTBIISIECTCS JOKHOCTHBIMUA JIUIIAMUA aIMHHHUCTPAIIAN, YIOJTHOMOYEHHOMN
OpraHW3allid MPU JTUIHOM KOHTAKTE C 3asIBUTEIISIMHU, C UCIIOJIb30BAaHUEM CPENICTB
cetu IaTEpHET, TOYTOBOM, TelIe(POHHOM CBS3H.

2.12.26. Undopmanust o cpoke 3aBepiieHus: opopMIIeHHs] TOKYMEHTOB 3asBUTEITIO
cooOIIaeTcss mpu IMojade JOKYMEHTOB, a B cCllydyae COKpalleHHs CpoKa - IO
yKa3aHHOMY B 3ampoce TeseQOoHy W/UIIH aipecy dJICKTPOHHON MOYTHI.

2.12.27.  Koucynpbranmu  (CopaBKM) 1O  BONpOcaM  MPEIOCTaBICHUS
MYHUIIUNIATBHOM  YCIYTM  TPENOCTaBISIOTCS  JODKHOCTHBIMU — JIMIIAMU
AJIMUHHCTpAIUU U YTIOJTHOMOYEHHON OpraHu3alluu.

2.12.28. KoHCcybTaluu IpeIoCTaBIsIOTCS 10 CISAYIONUM BOIIPOCAM:

- TepeYHs TOKYMEHTOB, HEOOXOMUMBIX TSI MPEAOCTABIICHUS MYHHUITUTIATHLHOU
YCITyTH;

- HWCTOYHUKOB IIOJyYEHUS TOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH (OpTaH, OpraHu3amusa ¥ KX MECTOHAXO0XICHHE),

- BpPEMEHH NpHeMa JOKYMEHTOB;

- CPOKOB TIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

- TIOpsiZIKa 00KaJIOBaHUs NEUCTBUM (0€31eMCTBUS) U PEIICHUM, OCYIIECTBISIEMBIX
¥ IPUHUMAEMBIX B X0 TIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

2.12.29. Tlpu KOHCYJIBTUPOBAHUM 3asSBUTETICH MO JJIEKTPOHHOM MOYTE, B TOM
YHUCJI€ O XOJIe MPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH, OTBET JIOJDKEH OBIThH
HaIpaBJjeH B TeUueHue S5 (MATH) THEH, UCUMCISIEMbIX CO JHS, CIEAYIOIEro 3a THEM
MOCTYIIJICHUSI COOTBETCTBYIOIIETO 3aIpoca.

2.12.30. 3asBuTenbp UMEET MPaBO MPEACTABUTH JOKYMEHTHI IO MPEIBAPUTEIHHOM
sanucu. [IpenBapuTenbHas 3amuch OCymecTBisieTcs o Tenedony + 7(49133) 2-
40-50 wmm ¢ UCMONB30BAaHWEM  DJICKTPOHHOW  TMOYTHI IO aapecy:
mfc.sasovo@mail.ru.

[Ipn mpenBapuUTENbHON 3amKMCH 3asBUTENh COOOIIACT CBOM (DaMIIIUIO, UMH,
OTYECTBO, QaJpPeC MecTa IKUTENbCTBA, aapec OJJCKTPOHHOW TOYTHl |
NPEAMOYTUTEIIBHOE BpeMs I TPEACTaBICHUS JOKYMEHTOB Ha IOJIYYCHHE
MyHUITUNIATBHOM yciyru. llpenBapurenbHas 3amuch OCYHIECTBISIETCS ITyTEM
BHECECHMSI COOTBETCTBYIOIICH HH(pOpMAUU JOKHOCTHBIM JiioM B JKypHan
MpEIBaPUTEIbHON 3aIIUCHU 3aBUTEIICH.

[Ipu ocymecTBiieHHH TPEABAPUTEIHLHON 3aMUCH 3aSBUTENIO COOOIIAETCS BpeMs
MPEICTABICHUS] JOKYMEHTOB IS TOJIYYCHHS MYHUIIMTIAIBHOW YCIYyTH U HOMED
OKHA, B KOTOPBIN ClIeyeT 00paTUThCS.
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2.13. Tloka3aTenu TOCTYMHOCTH M Ka4€CTBAa U MyHULMIIAIbHBIX YCIYT.

2.13.1. ITokazaTensaMu JOCTYIHOCTH MyHULIMIIAILHOW YCIYTH SIBJISIFOTCS:

a) TpaHCHOPTHAasi JOCTYMHOCTb K MECTaM MPEJOCTABICHUS MYHUIIUIAILHOU
YCIIYTH;

0) obOecneyeHre OecHpensITCTBEHHOTO JOCTyHa JHI[ C OTrPpaHUYECHHBIMU
BO3MOKHOCTSIMU TI€PEABUKEHUSI K TIOMEIEHUSM, B KOTOPBIX MPETOCTaBISETCS
MyHUIUNIATbHAS YCIyTa;

B) pasMelieHHe HWHPOPMAIMU O TOPSAKE MPEeIOCTABICHUS MYHUIIUIAIbHON
yciyrd B eiHoM [lopTalie rocyapCTBEHHBIX M1 MyHHIIMIAIBHBIX YCIYT.

2.13.2. Iloka3aTensiMu KaueCTBa MyHULIMIIATBHOMN YCIIYTH SIBJISTFOTCS:

a) COOJII0ICHUE CPOKA MPEAOCTABICHNS MyHULIUIIAIbHON YCIYTH;

0) coOxroeHue CpOKOB OKMIAHUS B OYEpead MNpU MOoJa4e M MOJYyYECHHH
JIOKYMEHTOB;

B) OTCYTCTBHE IIOJIaHHBIX B YCTAaHOBJICHHOM TMOpPSAKE >Kajio0 Ha peuieHus,
neiictBus (Oe3nelicTBUE), MPUHATBIE U OCYILIECTBICHHBIE NPU IMPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

Paznen 3. COCTAB, ITOCJIEAOBATEJIbBHOCTD 11 CPOKH BBITIOJIHEHMA
AJIMUHUCTPATUBHBIX ITPOIEJIYP, TPEFOBAHUI K ITOPSJIKY

NX BBIIIOJIHEHNW A, B TOM YNCJIE OCOBEHHOCTH BBITTOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLEJIYP B DJIEKTPOHHOI ®OPME

3.1. brok-cxema mpeAOCTaBICHUS MYHHUIMIAIBHON YCIYTH TPUBOJUTCS B
npuiioxeHUU N 3 K AIMHUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. IlpenoctaBieHue MYHUIMIAIBHOW YCIYTd BKJIIOYAeT B ceOsl CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

a) NOpUEeM M PErucCTpalMsi JAOKYMEHTOB 3asBUTENs aJIMHUHHUCTpALUENd WU
YIOJIHOMOYEHHOW OpPraHu3aluen;

0) HampaBlieHHE YMOJHOMOYEHHON OpraHu3alveld 3asBIEHUS W MpUIaraeMbIX
JOKYMEHTOB B aJMUHHUCTpanuio (B ciayyae oOpallleHusi 3asBUTeled B
YIOJIHOMOYEHHYIO OPTaHU3alIHIo);

B) PACCMOTPEHUE AAMUHUCTPALMEN IPEACTABICHHBIX JOKYMEHTOB;

') MEKBEJIOMCTBEHHOE WH(OPMAITMOHHOE B3aUMO/ICHCTBHE;

1) MPOBEpKa aIMUHHUCTpAIMEH MOJHOTHI M JIOCTOBEPHOCTU CBEACHUMN, MPUHSATHE
pELIEHNS O BO3MOYKHOCTH MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

€) MOArOoTOBKa W oOQopMIIeHHE pe3yJbTara MPeJOCTaBICHUS MYHUIIMTATbHON
YCIIYyTY aIMUHUCTPALUEN;

) HalpaBJ€HUE pe3yibTaTa MPEAOCTABICHUS MYHUIUNAIBHOW YCIyrd B
YIOJHOMOUYEHHYIO OpraHM3anuio (B ciiyyae oOpallleHusl 3asBUTENIed B
YIOJITHOMOUYEHHYIO OpraHU3aIuIo);

3) BblJjaua 3asiBUTEIIIO PE3YJIbTAaTa MPEJOCTABICHHS] MyHULIMTAIIbHON YCITYTH.

3.2.1. Ilpuem u peructpanus 3asiBJICHUS U MPUITIATa€MbIX TOKYMEHTOB.

C uenpl0 TOMYyYEHUS MYHMIMNAIBHOM YCIyrM 3asBUTENb OOpamaercss B
aIMUHUCTPALIMIO WM  YIOJHOMOYEHHYIO OpraHH3alUi0 C 3asBJICHUEM W
JTIOKyMEHTaMH1, HEOOXOIUMBIMH JJIsl MPEAOCTABICHUS MYHUIUTAIBHOM YCIYTH,
WJIU HAIPaBIIET YKa3aHHbIE JIOKYMEHTHI 1O MOYTE.

Criennanuct, OTBETCTBEHHBIN 3a PUEM U PETUCTPALUIO TOKYMEHTOB!



a) yCTaHaBIIMBAET MPEIMET OOpaleHHS;

0) mpoBepseT TOKYMEHT, YAOCTOBEPSAIOIMN JTUYHOCTh 3asBUTENS, B CIydae €Ciu
3asBJICHUE TPECTABJICHO 3asBUTENIEM IIPU JJUYHOM OOpaIlECHUH;

B) MpOBEpPSIET IOJHOMOYHUS TPEACTABUTENS 3adABUTENS (UBUUECKOTO WU
IOPUIMYECKOTO JMIa AEMCTBOBATh OT MMEHU (PU3NYECKOTO WIHM HOPUIAUYECKOTO
JMLA;

I) TNpOBEpPSAET MPaBWIBHOCTh 3allOJIHEHUS 3asBJICHUS, HAIUYHUE JIOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEOCTAaBICHHS MyHUIIUTIAIBHON YCIYTH, COOTBETCTBUE UX IO
COJIEP>KaHUIO TPeOOBaHUAM MyHKTa 2.6.1 AIMUHUCTPATUBHOTO PETjaMeHTa.

He nomnexar npuemy 3asBICHUS W JOKYMEHTBI, MMEIOIIME MOJYUCTKU JIHOO
NPUIKUCKH, 3aYEPKHYTHIE CJIOBAa WM MHbIE HE OTOBOPEHHBIE B HUX HCIIPABJICHUS,
3asIBJICHUS, 3alOJHEHHBbIE KapaHJAIIOM, a TaKKe 3asBJICHUS C CEPbE3HBIMU
MNOBPEXJICHUAMH, HE MO3BOJSIOMIMMH OJJHO3HAYHO MCTOJIKOBAaTh MX COZIEpPKaHHUE.
B ciyuae, ecau 3assutenem (IIpencraBurenem 3asBUTENS) HE MPENCTABICHBI 110
COOCTBEHHOW HWHUIMATHBE TOKYMEHTBHI INPEAYCMOTpPEHHble NyHKTOM 2.6.2., TO
TaKhe JOKYMEHTBI JOJKHBI ObITh MOJYYEHBl B PE3yJbTaTe MEKBEIOMCTBEHHOI'O
MH(GOPMAIMOHHOTO B3aUMOICHCTBHUS;

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM M PETHCTPALMUIO JTOKYMEHTOB,
oopmiIieT pacnucKy B MOJYYEHUH JOKYMEHTOB COIVIACHO NpuiioxkeHuto N 4 K
AJMUHHACTPAaTUBHOMY DPETJIAaMEHTY B 2 3K3eMIUIIpax. B pacnmcke yka3biBaercs
NEpeUYeHb JOKYMEHTOB M JlaTa UX MOJY4YEHHUsS, a TAKXKE IepeYeHb CBEACHUU U
JOKYMEHTOB, KOTOPbIE OyIyT MOJYyYEHBI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

OnuH 3K3EMIUISAP BBIAACTCS 3asBUTEI0, BTOPOM JK3EMIUISP MPUKIANBIBACTCA K
HNPUHATHIM TOKYMEHTaM.

MakcuManbHbIA CPOK aIMUHUCTPATUBHOU MPOLENYPHI - 45 MUHYT.

3.2.2. HanpaBneHne ynoJHOMOYCHHON OpPTaHM3aIMel 3asiBICHUS U MPHIaracMbIX
JOKYMEHTOB B aJMMHHUCTpalMio (B ciydyae oOpallleHusi 3asBUTENS B
YIIOJTHOMOYCHHYIO OPTaHU3AIINIO).

OcHoBaHueM I Hadajga aJMUHUCTPATUBHOM IPOLEIypbl IO PACCMOTPEHHUIO
IIPEICTABICHHBIX JIOKYMEHTOB SBIISIETCS IIOJIYYEHHE JIOJDKHOCTHBIM JIALIOM,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, 3asBJICHHUS C KOMIUIEKTOM IpUIaraeMbIxX
JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIIO  YIIOJIHOMOYEHHOM  OpraHu3alyy, OTBETCTBEHHOE 32
HalpaBj€HUE JOKYMEHTOB B aJMUHUCTPALMIO, HAIMpaBiseT 3asBICHUE U
MpUJIaraeMble TOKYMEHTHI B /IMUHUCTPALIHIO.

Ha paccmoTtpenune HanpaBiIsitoTCs BCE TIOKYMEHTBI, IPEACTaBICHHBIE 3asIBUTEIIEM.
HampaBnenue Ha paccMOTpeHHE JOKYMEHTOB OCYILIECTBISIETCS C JINCTaMU
COMPOBOXKJICHHUSI, B KOTOPBIX YKa3bIBACTCA:

- HAaMMEHOBaHUeE CTPYKTYPHOTO nojipasiesieHus aIMUHUCTPALIMH
MYHUILIUIIAJIBLHOTO 00pa3oBaHus ;

- IEpEYEHb U KOJIMYECTBO HANPABIISIEMBIX JOKYMEHTOB;

- ®.1.0. 3aaBurens;

- HAMMEHOBAaHUE MYHULIUITAJIBHON YCITYTH;

- CPOK PacCMOTPEHHUs JOKYMEHTOB B aJIMUHHUCTPALMU, B COOTBETCTBUU C ITYHKTOM
2.4 AAMUHUCTPATUBHOTO pErJIaMEHTA.



Hanpasnenue 10KyMeHTOB (PUKCHPYETCS TOKHOCTHBIM JIUIIOM YITOJIHOMOYEHHOU
OpraHU3allxH.

JIOJDKHOCTHOE ~ JIMIIO  YIIOJIHOMOYEHHOW  OpraHM3alMd, OTBETCTBEHHOE 34
HaIIpaBJICHUE JOKYMEHTOB, CAMOCTOSTENIBHO OCYIIECTBIIET KOHTPOJb 32 CPOKOM
HAaxXOXKIEHUS JOKYMEHTOB B aJMUHHCTpauuu. IIpy HapymieHuu CpOKOB
pacCMOTpEHMsI  JOKYMEHTOB  JIOJDKHOCTHBIMM  JIMUAMU  aJMUHHUCTPALAU
COCTaBISIETCSl  CIOyXEeOHas  3alMcka HAa  WUMA  TJABbl  aJMUHHUCTpALUU
MYHHIIUIIATILHOTO 00pa3oBaHus — baTbKOBCKOE CeIbCKOE MOCENICHHUE.
MaxkcuManbHbIN CPOK aAMUHUCTPATUBHON IPOLEAYPHI - 1 pabounii 1eHb.

3.2.3. PaccMoTpeHre afiMUHUCTpALMEN ITPEACTABICHHBIX JOKYMEHTOB.
OcHoBaHMEM /JI Havajla aJIMHUHHCTPATUBHOW MHPOLEAYPHI SBIAETCS IMOIYYCHHUE
JOJDKHOCTHBIM JIMIIOM aJMUHHUCTPALlMM, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB,
3as1BJICHUSI C KOMILIEKCOM IPWJIAraeMbIX JOKYMEHTOB.

3asBIEHUE PETUCTPUPYETCS U NIEPENACTCA IVIABE AIMUHUCTPALIMH.

JIOJDKHOCTHOE JIMLO aIMUHHUCTPALMU IIPOBEPSET KOMIUIEKTHOCTH I10JyYE€HHBIX
JOKYMEHTOB M CBEIEHHW, B  HHUX  COACPXKAIUMXCS,  OCYLIECTBISAET
MEXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOIEHCTBHE.

MaxkcuManbHbIi CPOK aJIMHUHUCTPATUBHON MpOLETYypbl COCTaBIsAET 5 pabounx
JTHEH.

3.2.4. MexBeJOMCTBEHHOE HH(POPMAIIMIOHHOE B3aUMO/ICHCTBHE.

OcHoBaHuEM TUISL Hayasia aIMUHHACTPATUBHOMN MIPOLEAYPHI 1o
MEXBEJOMCTBEHHOMY  HMH(POPMALIMOHHOMY  B3aUMOJEWCTBHIO  (maimee -
MEXBEJJOMCTBEHHOE B3aMMOJICHCTBHE) ABISETCS MOCTYIUIEHHME 3ampoca B
aMUHUCTpALMIO 0€3 MPUJIOKEHUSI JOKYMEHTa, KOTOPbIi B COOTBETCTBHM C
OYHKTOM 2.6.2 MOXET MNpeACTaBIAThCA TIPaXJaHAMH 1O COOCTBEHHOM
VMHULIMATUBE.

B 3TOM cCiiyyae B 3aBHCHMOCTH OT NPEICTABIECHHBIX JTOKYMEHTOB JOJKHOCTHOE
JIMLIO0, OTBETCTBEHHOE 32 PACCMOTPEHUE NOCTYNUBILIETO 3asBJICHUS, OCYIIECTBISAET
IIOATOTOBKY M HAIpaBJICHUE MEKBEIOMCTBEHHOIO 3alpoca B YIpPaBICHUE
denepanbHON CITy>KObI TOCYITAPCTBEHHON PErUCTpallvK, KajlacTpa U KapTorpaduu
no Psazanckoit oOmactu O mpenocTaBieHUM — cBeneHud w3 EguHOro
rOCyJapCTBEHHOI'0 PEECTPa MPAB HA HEABUKUMOE UMYILECTBO U CACIIOK C HUM.
CocTtaB cCBelcHHMI, YKa3blBAEMBIX B MEXBEIOMCTBEHHOM 3ampoce, OTBETE Ha
MEXBEJIOMCTBEHHBII 3aIpoc, crocod HanpaBlIeHUs MEKBEIOMCTBEHHOI'O 3ampoca
Y OTBETA HA MEKBEJIOMCTBEHHBIN 3aIpOC, CPOK HANIPABJIEHUS MEKBEIOMCTBEHHOTO
3ampoca M OTBETAa HAa MEXBEIOMCTBEHHBIN 3aIIPOC ONMPEAENSAIOTCS TOKYMEHTaMU,
ONMUCBHIBAIOIIMMHU  MOPANOK  MEKBEAOMCTBEHHOTO  B3aWMOJCWUCTBUSA  IIPU
NPEIOCTABICHUM  MYHHMIMOAIbHBIX  YCIYr  (TEXHOJIOTMUYECKUMHU  KapTaMu
MEXBEJJOMCTBEHHOTO B3aMMOJICHCTBHUS).

IIpy npueme 3asgBICHHUS O NPEAOCTABICHUM MYHULMIAIBHOW YCIyTH C
INPWIOKEHUEM JOKYMEHTOB, IMPEAYCMOTPEHHBIX NyHKTOM 2.6.1, B TOM uwucie
JIOKYMEHTa, KOTOPBIN MPEACTABISAETCS IpaXJaaHaMy 10 COOCTBEHHOW MHHUIINATHUBE,
aAMUHHACTPATUBHAs IPOLEAypa IO MEXBEIOMCTBEHHOMY B3aMMOJCHCTBHUIO HE
IIPOBOAUTCSA. B 3TOM cilydae JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 PACCMOTPEHUE



MOCTYNUBILETO 3asBJICHUS,, MPUCTYHNAeT K BHINOJHEHUIO aJMUHUCTPATUBHON
MPOLIETYPhI MO MPUHATHIO YTIPABIEHUEM PEIICHHUSI 110 3a1pocy.

[Ipouienypsl ~ MEXBEJOMCTBEHHOTO  B3aUMOJEHCTBUS  OCYILIECTBISIOTCS B
COOTBETCTBUM C HOPMATHMBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
Psazanckoit 00sacTv, MYHUIIMOAIBHBIMU IPABOBBIMU aKTaMHM aJMHHHUCTpALUU
BaTbKOBCKOIO CEMBCKOrO MOCEIEHUS M COOTBETCTBYIOIIMMU COTJIAIICHUSIMU.

B teuenue 1 mHs, cileayromero 3a JHEM MOJIyYeHUs 3arpaniuBaeMoil nHbopMaiu
(IOKYMEHTOB), JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  pPacCMOTPEHHE
MOCTYIUBIIIETO 3asBJICHHS, TPOBEPSET TMOJHOTY TMOJIYyYEeHHON uWHOOpMAIUu
(IOKYMEHTOB).

B cnydae mocTyrmiieHus 3ampoineHHON nHpopMaIuu (JOKyMEHTOB) HE B TIOJTHOM
o0beMe WM COAEpKalleld MPOTUBOPECUUBHIE CBEACHHS JOJKHOCTHOE JIUIIO
aAMUHUCTPALIMM YTOUYHSET 3alpoC U HaIpaBIIIET €ro MoBTOpHO. [Ipu oTcyTcTBUUM
yKa3aHHBIX HEJOCTATKOB BCS  3ampolleHHas uHpopManus (JOKYMEHTHI),
MOJIyYeHHas: B paMKaxX MEXBEJIOMCTBEHHOTO B3aMMOJICHCTBUSI, MPUOOIIAETCS K
MaTtepualiaM JIeJia U HaMpaBIIETCs sl IPUHATUS PELICHUS 110 3aIpocy.

3.2.5. TlogroroBka u odopmiieHHe pe3ysibTaTa MPelOCTABICHUS MYHUIIMITATILHON
yCIYTd AJIMUHUCTPALAEH.

OcHoBaHMEM ISl HA4YaJIa aIMUHUCTPATUBHOW MPOUEAYPHI SBISAECTCS MOCTYIUICHHUE
BCEX HEOOXOUMBIX JIJISl TPEIOCTABIICHUS YCIYTH IOKYMEHTOB B aIMUHUCTPAIIHIO.
JIOJDKHOCTHOE  JIULIO  AJIMUHHUCTpallUy TepeaeT MPOEKT IMOCTAHOBJICHUS 00
aHHYJIUPOBaHUU (TorameHuu) aapeca (00 oTkaze B aHHYJUPOBAHUM (ITOTAIICHUN)
azpeca) Ha MOAMKUCAHUE TJIaB€ aJIMUHUCTPALMU MYHHUIUIIAIILHOIO 00pa3oBaHus —
baTbkOBCKOE CENbCKOE TOCENIEHNUE.

3aBepeHHAs KOMUS TMOJMNUCAHHOTO W 3apETUCTPUPOBAHHOIO B YCTAHOBJICHHOM
MOpPSIAKE TOCTAHOBJICHUS AAMUHUCTPALIMM MYHUIMIAIBHOTO OO0pa3oBaHUsI —
baTbkOBCKOE celbCcKOe MoceliecHre 00 aHHYJIUpOBaHUM (TorameHuH) aapeca (00
OTKa3e B aHHYJIMPOBAaHUU (MOTAIIEHUH) ajjpeca) MepeaacTcss B YIOJIHOMOYCHHYIO
OpraHu3allii0 JUIsl BBIJAYM 3agBUTENI0, €CIM WHOM CIMOCO0 WX TMOJy4YeHUsS He
YKa3aH 3asiBUTEJIEM.

MakcumanbHbIN CPOK AJIMUHUCTPATUBHON TIPOLIETYPHI - 3 paboumx JHS.

3.2.6. HampaBnenue pesynapTaTa NpPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH B
YIOJHOMOYCHHYIO  OpraHu3ainuio (B ciiydae oOOpailleHus 3asBUTENSI B
YIOJITHOMOUYEHHYIO OPTraHU3aIHIo).

OcHoBanueM [Ji1 Hayajda aJMUHHUCTPATHUBHON MpOUEAYypbl IO HAMpaBJICHUIO
pe3yabTara NPEAOCTABICHUS MYHUIUIAIBHOW YCIYTM B  YINOJHOMOYEHHYIO
OpTaHU3aIMIO SIBJISIETCS OKOHYAHUE aJIMUHUCTPATUBHOM MPOLIETYPHI MO MPUHSITHUIO
pelieHus aIMUHUCTPAIIMEN O MPEOCTABICHUH JTM00 00 0TKa3e B MPEIOCTABICHUN
MYHULIHUINIAIIBHON YCIIYTH.

HamnpaBnenue  pe3yibrata  MPEIOCTABICHUS  MYHUIUINAIBHOW  YCIYTH
OCYILECTBIISIETCS C TUCTAMH COIPOBOXKEHHUS, B KOTOPBIX YKa3bIBACTCS:

- HAMMEHOBAHUE YIIOJHOMOYEHHOI OpraHu3aluy;

- IEPEYCHb U KOJIMYECTBO HAIIPABIIEMbBIX TOKYMEHTOB;

- ®.1.0. 3aaBurens;

- HAMMEHOBAHUE MYHUIIMITAIbBHOW YCIYTH.



MaxkcuManbHbIN CPOK aAMHUHUCTPATUBHON IPOLIEAYPHI - 1 pabounii 1eHb.

3.2.7. Boimaya 3asBUTENIO pe3yiibTaTa MpeoCTaBICHUS MyHUIIUTAIbHON YCIIYTH.
OcHOBaHMEM UIs1 HA4YaAJIa aIMUHUCTPATUBHOW MPOUEAYPHI SBIAECTCS NOCTYIUICHHUE
JMYHOTO OOpalleHue 3assBUTEINS 32 OJIyYEHHEM IOKYMEHTOB.

[Ipu nuyHOM OOpallleHUU 3asBUTENA 32 MOJYYCHUEM pe3ysibTaTa MpeoCTaBICHHUS
MYHULUNAIBHON YCIYTH JOJKHOCTHOE JIMIO aIMUHHUCTPALNH, YIOJIHOMOYEHHOU
OpraHM3ally, OTBETCTBEHHOE 3a BbIIA4y JOKYMEHTOB:

- YCTaHABIWBACT JIMYHOCTh 3asABUTENS, B TOM UHCIE MPOBEPSET JAOKYMEHT,
YAOCTOBEPSIOIINI JTUIHOCTB;

- IPOBEPSIET TPABOMOYHOCTH 3asIBUTEJISI, B TOM YKCJI€ TOJIHOMOYUS MPEICTaBUTENS
3asIBUTEJIS ICUCTBOBATHh OT UMEHM 3asiBUTENIS IIPU MOJTYUYEHUH IOKYMEHTOB,;

- BBISICHAET Yy 3asBUTENII HOMEp, YKa3aHHbIH B pacCOUCKe B TMOJYYEHUU
JIOKYMEHTOB;

- HAXOJIUT JJOKYMEHTHI (10 HOMEPY, YKa3aHHOMY B PacCIUCKeE);

- 3HAKOMUT 3asIBUTENIS C IEPEUHEM BBIJITABAEMbIX JIOKYMEHTOB (OTJIaliaeT Ha3BaHUS
BBIJIaBAEMBIX JJOKYMEHTOB);

- 3adBUTEIb PACIUCHIBAETCS B TOJYYCHUU pE3yJbTara MPEIOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

- BBIJIAET PE3yJIbTAT NPEIOCTABICHUS MYHULIMNIAIBHON YCIYTH 3aIBUTEIIO.

Ecnu 3asButens He oOpaTwics B TeueHue 3 (Tpex) paboumx JHEW C JaThl
COOOIIEHMS]  3aABUTENI0 O  TOJYYEHMH  pe3ylibTara  MPEJOCTABJICHHS
MYHULMNAIBHON  yCIyTH, MAOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBbIAAdy
JIOKYMEHTOB, HaIpaBJseT €My JOKYMEHTHI IO IOYTE MO aJpecy, yKa3aHHOMY B
3asIBJICHUM.

XpaHeHUE JOKYMEHTOB OCYIIECTBISICTCS B TOPSIAKE JOKYMEHTOOOOpOTa B
aJMUHUCTPALINH.

Paznen 4. OOPMbI KOHTPOJIA 3A NCIIOJIHEHUEM
AIMHWUHUCTPATHUBHOI'O PETJIAMEHTA

4.1. KoHTponb 3a TMOJHOTOM M KA4eCTBOM INIPEAOCTABICHUS MYHUIUIAIBHON
YCIYTH BKIIOYAeT B CeOsl TEKyIMA KOHTPOJIb M TIPOBEJICHUE IUJIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK, BHISBICHUE M YCTPAHCHUE HAPYILICHHUN MpaB 3asBUTEICH
NpU MPEIOCTABICHUM MYHUIMNAIBHON YCIYyTH, pPacCMOTPEHUE, TMPUHSITHE
pEIIeHU U TOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENIEH O MPEIOCTaBICHUU
MYHULIMIAIBHON  YCIyTH, COJEpXKAlllMe >KaloO0bl Ha pelieHus, JIeUCTBUs
(6e3nelicTBUE)  JOJDKHOCTHBIX — JIMI,  OCYIIECTBISIONMIMX  MPEJAOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

Tekymuii KOHTPOJIb 3a  COOJIOJICHHEM  IOCJIEJOBATEIbHOCTU  JICUCTBUI,
OTPENICICHHBIX  QJIMUHUCTPATUBHBIMU  MPOIEAYpaMU MO  MPEAOCTABICHHUIO
MYHULIUIAIBHON YCIIYTH, CpPOKaMH U TMPUHITHEM PEIIEHUH OCYIIECTBIISIETCS
IJIaBOM aJIMUHUCTPALUH, PYKOBOJUTEIEM YMOJHOMOYEHHOM OpraHU3alyyd MyTeM
MPOBEJCHUS MIPOBEPOK coOmoIeHus u UCIIOJTHEHUS MOJIOKEHU I
aAMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB,
YCTaHABIMBAIOIMIUX TPEOOBAaHUS K TPEIOCTABICHUIO MYHHIIMNAIBHOW YCIYTH.
Ocy1iecTBIEHHUE TEKYIIETO KOHTPOJISI HOCUT OCTOSIHHBIN XapakTep.



4.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, HECET
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIOZEHUE CPOKOB M TMOpsAKa IMpUeMa
JIOKYMEHTOB, MPABWJILHOCTH OPOPMIICHUS PACTTUCKHU.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHTPOJIb CPOKOB, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOZICHHME CPOKOB M TMOPSAKA, JIOCTOBEPHOCTH U
MPaBUILHOCTH CBEICHHM, BHECEHHBIX B MOPSAIOK COMPOBOXKACHHS TOKYMEHTOB.
JIOIKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 32  BbIJa4yy  JOKYMEHTOB, HECET
NEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a COOJIIOJICHUE CPOKOB M TMOPSAIKA BbIIAYU
JIOKYMEHTOB.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ aJMHHUCTpPAllUUd WIIU
JOJDKHOCTHBIX ~ JIMI]  YIIOJIHOMOYEHHOW OpraHu3aliy 3aKpeluisiercd B HX
JIOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Pocculickon ®@enepanumu.

4.3. TlpoBepku TOJIHOTHI U KadyecTBa MPEJOCTABICHUS MYHUIUIAIBLHON YCIyTH
OCYILIECTBJISIFOTCSI HAa  OCHOBAaHMM  HWHIWBUAYAJIbHBIX  IPABOBBIX  AKTOB
aIMUHUCTPAIIMM MYHUIIUTIATBLHOTO 00pa3oBanusi — (CacOBCKUN MYHHUIIMITATBHBIN
paioH.

[IpoBepku MoOryT OBITh IUIAHOBBIMH  (OCYILIECTBIATHCS HA  OCHOBaHUU
MOJIYTOJIOBBIX WJIM TOJIOBBIX TUIAHOB paOOThl aJIMUHUCTPAIIMK) U BHEIUIAHOBBIMH.
[Ipu mpoBepke paccMaTpHUBAIOTCS BCE BOIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHULIMNAIBHON YyCIyTH (KOMIUIEKCHBIE MPOBEPKH), WA MOPSAIOK MPOBEACHUS
OT/ICJIbHBIX aIMUHUCTPATUBHBIX MpOIeAYyp (dTamHbie mpoBepku). [IpoBepka Takxke
MPOBOJUTCS IO KOHKPETHOMY OOpaIEHUIO 3asIBUTES.

BHemiaHOBbIE MPOBEPKUA MPOBOJATCS B CBS3M C NPOBEPKOW YCTPAaHEHHUs paHee
BBISIBJICHHBIX HApPYIICHUW aJIMHHUCTPATUBHOIO pETJIaMEHTa, a TaKXKe B Ciydyae
nojyuyeHusi oOpamieHudt (kanmo0) 3asBUTENe Ha jeicTBust (Oe3neicTBue)
JOJDKHOCTHBIX JIMI W CIEHUAJIUCTOB aJMUHUCTPAMM U  YIOJIHOMOYEHHOU
OpraHU3allU, OCYIIECTBISIONINX MPEIOCTABICHUE MyHUIIUIIAIbHOW YCIYTH.

4.4. Tlo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK, B CIy4yae BBISABICHUS HapYIICHUI
MpaB  3asBUTENCH, OCYLIECTBIIIETCS  MPUBJICYEHUE  BUHOBHBIX  JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEILCTBOM Poccuiickoit denepanum.
Pasznen 5. JOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSJIOK OBXAJIOBAHUS
PEIIIEHUI n JIEMCTBUI (BE3JIEMCTBUS) OPT'AHA,
[MPEJOCTABJIAIOIIEI'O MYHUIUITAJIBHYIO VCIIYTY, A TAKXE
JOJDKHOCTHBIX JINI, MYHUIUITAJIBHBIX CJIYXKAILINX

5.1. 3asgBuUTeNM UMET MpaBO Ha OOXKaJOBaHUE pEIICHUH U JACUCTBUU
(Oe3meiicTBUsl)  OpraHa,  NPEAOCTaBISIONIET0O  MYHUUMIAIBHYIO  YCIYTY,
JOJDKHOCTHBIX JIMI[ OpPraHa, MPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY, WU
MYHUIMTIATBHOTO CITY>KAILIETO B CIECAYIONIUX CIydasx:

1) HapymieHue cpoka perucTpanuy 3ampoca 3asBUTENS O MPEIOCTaBICHUN
MYHULIMIIAIBHOW YCIIYTH;

2) HapylIEHUE CPOKA MPETOCTABIICHHS] MyHUIIUITAIBHOW YCIYTH;

3) TpeboBaHue y 3asBUTEINS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanyn, HOpMaTUBHBIMU IMPABOBBIMU aKTaMU



cyobexToB Poccuiickoit denepannu, MyHUIMIATbHBIMU TPABOBBIMU aKTaMU JIJIS
IIPENOCTABIICHUSI MYHULIMIIAJIBHOW YCIIYTH;

4) oTkaz B IpHEME JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMM akTamu Poccuiickoin denepanuu, HOpMaTHUBHBIMU
IIPABOBBIMHU aKTaMU Ps3aHckol 00s1acTv, MyHMLIMIIAJBHBIMUA IPAaBOBBIMH aKTaMHU
aJIMUHUCTPALIUM MYHMIMIIAJBHOTO 00pa3oBaHusi — bBaTbKOBCKOTO CEIBCKOTO
IIOCEJICHHUS ISl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpPEIOCTABICHUH MYHULMIIAIIBHON YCIyTH, €CJIM OCHOBAHHS OTKa3a He
peTyCMOTPEHBI (hefiepaabHbIMU 3aKOHAMH U TPUHATHIMA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTMBHBIMM  IpaBOBbIMM  akTaMu Poccuiickon  Pexepanum,
HOPMATHBHBIMM NPABOBBIMH aKTaMH Ps3aHCKOW 001acTH, MYHHIMNAIbHBIMU
IPaBOBBIMM  AKTaMW  AJMUHUCTPALMM  MYHULHUIIAJIBHOTO  OOpa3oOBaHHUS  —
baTbKOBCKOE CENBCKOE MOCENIEHNUE;

6) 3arpeOoBaHME C 3asBUTENI NPU IPEIOCTABICHUU MYHULUNAIBHON YCIYTH
IUIaThl, HE IPELYCMOTPEHHONM HOPMAaTUBHBIMU IPAaBOBBIMU akTaMH Poccuilckoit
denepany, HOPMAaTUBHBIMM IPaBOBBIMU  aKTamMu Ps3aHckoil  oOnactw,
MYHULMIAIbHBIMA  NPABOBBIMH  AKTaMU  AaJIMHHHMCTPALMA MYHHULHIIAJIIBHOTO
oOpa3oBaHMs — BaTbKOBCKOE CENIbCKOE TIOCETICHHUE;

7) OTKa3 opraHa, HMPEJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, IPEeAOCTaBILIONIET0 MYHHIMIAIBHYIO YCIYTy, B HCIIPaBICHUU
JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEIOCTABICHUS
MYHUIMNATBHOM YCIyTU JAOKYMEHTaxX JMOO HapylIEHHWE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABICHUMN.

5.2. 3asgBUTEND BIIPABE 3alIPOCUTH B OPTaHeE, NMPEAOCTABIIIONIEM MYHUIUIIAIBHYIO
yciyry, uHGOpMAlUI0 U JOKYMEHTHI, HEOOXOAMMBIE MJii OOOCHOBaHUA U
PacCMOTPEHUSI JKAJTOOBI.

5.3. XKanoba momaercss B mnuChbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM (¢opMe B OpraH, MPEeIOCTABIAIOIINNA MYHHUIUIAIbHYIO YCIYTY.
XanoOpl Ha pelieHusi, NPUHATHIE PYKOBOAUTENEM OpraHa, MpPeJOCTaBIISIONIErO
MYHUIIMIIAJIBHYIO YCIYTy, MOJAIOTCSA B BBIMIECTOSIIIUNA OpraH (IIpU €ro HajJu4duu)
ambo B ciayyae €ro  OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJIUTEIIEM OpraHa, MPEJOCTABISIIOLIET0 MyHUIIUIAIBHYIO YCIYTY.

Kanoba wmoxker OBbITh HampaBieHa [0 TIOYTE, Yepe3 YIOJIHOMOYCHHYIO
OpraHu3alliio, C MCHOJIb30BaHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON
cetu "Uurtepner", oduuManbHOro caiiTa opraHa, MNPEAOCTaBIIAIOIIETO
MYHUIMNAIBHYIO YCIyTy, ENMHOrO noprana rocyAapCTBEHHBIX M MyHHUIIUTAIbHBIX
yenyr (hyHKIU), a TAaK’KEe MOXKET ObITh TPUHSATA NPU TUYHOM IIPUEME 3asIBUTEIIS.
2Kanoba gomkHa coaepkaTh:

1) HauMMeHOBaHME OpraHa, NPEIOCTABJISIONIET0 MYHULUIAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIIAIONIEI0 MyHUIIUIIAIbHYIO YCIyTy, JTU00
MYHUIIMIIAJIBHOTO CIY’KaIlero, perieHus U JedcTBus (0e3aeiicTBue) KOTOPBIX
00XKaITyIOTCS;

2) ¢daMunanio, UMs, OTYECTBO, CBEJIEHUS O MECTE >KUTEIbCTBA 3asBUTENS -
¢usznyeckoro sMuna MO0 HAUMEHOBAHME, CBEIEHUS O MECTe HaXOXKICHUS
3asiBUTENS - FOPUAMYECKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO



TenedoHa, aapec (agpeca) 3MEKTPOHHOM MOYTHI (IPH HATUYUU) U TIOYTOBBIH aapec,
M0 KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus o0 OOXKalTyeMbIX peIIeHUSX W AchcTBHsIX (0e3AeHCTBHM) Oprasa,
MPEIOCTABISIONIET0 MYHMIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIET0  MYHULMIAIBHYIO — YCIyry, JU00  MYHUIUIAIBLHOTO
CIIyKalllero;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nercteueM  (Oe3neicTBMEM) oOpraHa, MNpPEJOCTaBISIOIIEr0 MYHULUIAIBHYIO
yCIyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIIONIET0 MYHHUIIUIAIbHYIO
yciayry, Jau00 MYyHHUIMIAIBHOTO  CIYXAallero. 3asBUTEIEM MOTYT OBITh
IpeICTaBICHbI JOKYMEHTHI (IIPY HAJIUYWH), TOATBEPKAAIOIINE JOBOIBI 3asIBUTEIIS,
100 MX KOTHH.

5.4. Ecnu B mUCbMEHHOM kKanobe He yka3zaHa (pamMuiius 3asBUTENIS, HAIPaBUBIIETO
*ano0y U MOYTOBBIN ajpec, MO KOTOPOMY JOJKEH ObITh HaIlpaBJieH OTBET, OTBET
Ha Ka00y He JaeTcsl.

[Tpy monyyeHMM NUCBMEHHOW 3>KajJo0bl, B KOTOPOM COJEP)KATCS HELEH3YpHbIE
A100 OCKOPOUTENIbHBIE BBIPAKEHUS, YIPO3bl KU3HHU, 3/10POBBI0O U HMMYIIECTBY
JNOJDKHOCTHOTO JIMIAa, a TakK€ WIEHOB €ro CeMbH, JOJDKHOCTHOE JIMIIO,
paccmarpuBarolee kajnoly, BIIpaBe OCTaBUTh kKajloOy Oe3 OTBeTa MO CYILIECTBY
MOCTaBJICHHBIX B HEIl BOIPOCOB U COOOIIMTD 3asBUTEIIO, HAIIPABUBIIEMY Kajnooy,
O HEJOMyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

Ecnu TexcT nucbMeHHOM xano0bl HE MOAAeTCsl MPOUYTEHUIO, OTBET Ha Kallo0y He
JaeTcs, O 4YeM COOOIIaeTcs 3asBUTENIO0, HAIMpaBUBIIEMY XKaloOy, €Cld ero
dbamMuIHs 1 TOYTOBBIN aApeC MOIAIOTCS MPOUYTEHHIO.

Ecni B TNUCBMEHHOM Xano0e 3asBUTENSl COJIEPHKUTCA BOIPOC, HA KOTOPBIU
3aBUTENI0 MHOTOKPATHO JaBAJIUCh MMChMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C
paHee HalpaBJIsIEMbIMHU KaJl0OAMU, U TIPU 3TOM B KajloOe HE MPUBOJSATCS HOBBIE
JIOBOJIbI UM OOCTOSITENbCTBA, AJIMUHUCTPALMS, YMOJHOMOYEHHAs OpraHu3alus
BIIpaBE TMPUHATh pEIIeHHEe O OEe30CHOBAaTEIbHOCTH OYEpEAHOM IKajJoObl U
NPEKpaLICHUH TEPENUCKU C 3asBUTEIEM [0 JaHHOMY BONPOCY MpPH YCJIOBUH, UTO
yKazaHHasi kajgo0a W paHee HampaBisieMble JKaloObl HAMpaBISUINCh B
aJIMUHUCTPALIMIO, YTOJHOMOUYEHHYIO OpraHH3alyio, O YeM YBEJOMJISETCS
3asBUTENb, HAPABUBLINI 5Ka100y.

5.5. XKanoba, mocrynuBlias B Oprad, MNPEJOCTABISIIOUMNA MYHUIMIATbHYIO
yCIyTy, TOJIKUT PACCMOTPEHHUIO JODKHOCTHBIM  JIMIIOM, HaJAETICHHBIM
MOJTHOMOYHSIMH TI0 PaCCMOTPEHUIO Kasio0, B TeUEHUE MATHAALATH pabouuX THEH
CO JHS €€ perucrpaiud, a B cilydae OOKajloBaHWsS OTKa3a OpraHa,
MPEIOCTABISAIONIETO MYHHIMITATBHYIO YCIYTy, AODKHOCTHOTO JMIla OpTraHa,
MIPEIOCTABIISIONIEIO0 MyHHUIIMITAILHYIO YCIYTY, B IpUeMe TOKYMEHTOB Y 3asBUTEJIS
a100 B UCHpPABICHUU JOMYIIEHHBIX OMNEYAaTOK W OIIMOOK WM B CIyyae
00KaJloBaHUSI HApYUICHHUs YCTAHOBJIEHHOIO CpOKa TaKUX WCIpaBICHUNA - B
TEUYEHHE MATU pabOYuX JHEH CO IHS €€ perucTpaluy.

5.6. Tlo pe3yapTaTaM pacCMOTPEHUS KalOObl OpraH, MPEAOCTABIISIONIHA
MYHUIIUIIAJIBHYIO YCIIYTY, IPUHUMAET OAHO U3 CIEIYIOMINX PEUICHHI:



1) ynoBnetBopsieT xanoly, B TOM 4ucie B (popMe OTMEHBI MPUHATOTO PELICHHUS,
WCIIPABJICHUS] JOMYILICHHBIX OpPraHoM, MPEJOCTABISAIOIIMM MYHULHNIAIbHYIO
yCIIyTy, OINEYaTOK M OIMOOK B BBIIAHHBIX B PE3YJIbTAaTe€ MPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH JTOKYMEHTAaX, BO3BpATa 3asABUTENIO JEHEKHBIX CPENCTB,
B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMU AKTaMHU
Poccuiickonn @enepanuv, HOPMATUBHBIMHU IIPABOBBIMM aKTaMH Ps3aHCkoM
00JaCTH, MYHULUINAIBLHBIMU TPABOBBIMU aKTaMH aJMHHHUCTpALlUMU, a Takke B
UHBIX QopMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUHU KAIOOBI.

He mno3nHee nHsA, cineqyromero 3a JHEM NPUHATHS PELICHUs, 3asBUTENIO B
NUCBMEHHOW (QopMe M TIO0 JKEJaHWIO 3asgBUTENs B DICKTPOHHOU opme
HaIpaBJISIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaIOOBI.

5.7. B cny4ae ycTaHOBJICHHS B XOJ€ WM MO Pe3yabTaTaM PacCMOTPEHHUS KalOObI
MIPU3HAKOB COCTaBa AJMWUHHUCTPATHUBHOTO MNPABOHAPYILICHHS WA NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, HAJEJICHHOE MOJHOMOYMSIMHM IO PAacCMOTPEHHUIO *kKanod B
COOTBETCTBUM €  IyHKTOM 5.3 AIMUHHACTPAaTUBHOTO  pEIrJIaMEHTa,
HE3aMEeNIMTEIBHO HAIIPABIsIET UMEIOIINECS MaTepraibl B OPraHbl IPOKYpPaTyphl.



[Tpunoxenue N 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

['maBe agMuHHCTpaIU
baThbKOBCKOI0 CEIBCKOTO MOCEIEHHUS
CacoBCKOro MyHUIIMIIAIBHOTO
paiioHa Ps3anckoi o6acTu

(®.1.0.)
MACIOPTHBIC JaHHBIC
aJpec perucTpaIuu
OCHOBAHUS TTOJTHOMOYHH IMPEICTaBUTEISA

TCII.

3ampoc
0 TIPEOCTABJICHUU CBEJICHUH O
paHee MPUBATU3UPOBAHHOM UMYIIECTBE

[Ipomry Bac mnpenocTtaBuTh CBeIeHHS 00 OTUYXKIACHUU W3 MYHHUIUIIAIBHOU
COOCTBEHHOCTH baTtbkoBckoOro CEIBCKOTO OCEJIEHUS CacoBCKoOro
MYHHUIMIIAIBHOTO paiioHa Psg3aHckoi obiactu

(HamMeHoBaHUE 00BEKTAa HEIBXKMMOCTHU U €r0 XapaKTEPUCTHKH)
pacrojIoXKEHHOIO IO aJpecy:

(ampec 00beKTa HEIBHKMMOCTH )
Caenenus Tpedyercs TSt Mpe/ICTaBICHUS B

KonnuecTtBo AK3EMILISIPOB

JIOKyMEHTBI, pUIaraeMele K 3arpocy:

1)
2)
3)
"o 20 r
(moamucs) (©.1.0.)
3anpoc MpUHSII:
(IOMAKHOCTH, OJIMHKCH) (®.1.0.)

BX. N o 20 1.




[Tpunoxenue N 2
K AJIMUHUCTPATUBHOMY PETJIAMEHTY

CBEAEHIA

OB UCTIOJIHUTEJISAX MYHULIMIIAJIBHOM YCIIYTU

AJIMUHHCTpas
MYHHUIIUTIATBHOTO
oOpa3oBanusi — baTbkoBCKOE
CEJIBbCKOE TIOCEJICHHE
CacoBckoro
MYHULIANIAIBHOTO parioHa

Ps3anckoit o0mactu

MyHnununaibHOe OIOIKETHOE
YUPEKICHHUE
"YnomHomoueHHas
OpraHu3aIus
peA0CTaBICHUS
roCyJIapCTBEHHBIX U
MYHUIIUITATBHBIX yCIIyT
ropoja Pszann"

Anpec: 391451, Psszanckas oOGnactb, CacoBcKuit
paiioH , . batbku yi1. MUKpopaioH, 1.1 kB.14

KonrakTtHbiii Tenedon: (49133) 94-2-82

daxcer: (49133) 94-2-82

DnekTpoHHbI aapec: e-mail:batik@ryazangov.ru
Anpec: r. Cacoo, yi. [Ipocniekt CBobog, a. 19
Konrakrhsiii Tenedon: (4912) 55-50-55

Anpec 31eKTpoHHO# mouThl: mfc.sasovo@mail.ru

Pexxum paboThl: MOHEACNBbHUK - MATHUIIA - ¢ 8:30 10
20:00, 6e3 nepepriBa Ha 00€T;

Yetsepr: ¢ 8.00 no 18.00, 6e3 nepepriBa Ha 00e;
[Tstauna: ¢ 8.00 mo 17.00, 6e3 nepepriBa Ha 00e;
Cy660Ta: ¢ 8.00 no 12.00;

BOCKPECEHBE - BBIXOJHOM JICHb

KonTakTtHsrii Tenedon: (49133) 2-40-50



[Tpunoxenue N 3
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
HPEJOCTABJIEHMS MYHUIIUTIAJIBHON YCJIYTHU "TIPEJOCTABJIEHUE
CBEJIEHMU O PAHEE ITPUBATU3UPOBAHHOM UMVIIIECTBE"

Haygano oxa3anus MyHUIIMIIAJIIBHOM YCIIYTH: IIOCTYILIEHHUE 3aIIpOCa OT 3asiBUTEIIA B aIMUHUCTPALIUIO WU
MHoroyHKIIMOHAIBHBIA LIEHTP

v

JI0IKHOCTHOE JHII0 aAMHHNCTPALUH WII YIOJIHOMOYEHHOH OpraHU3aliy IPUHAMAET H PETUCTPUPYET
3aIpoc, BBIIACT PACTIUCKY

v

I[OJ'DKHOCTHOC JINUIIO, OTBETCTBEHHOEC 3a HAIIPABJICHUE JOKYMEHTOB, HAIIPABIACT NPUHATHIE JOKYMEHTEI B
AAMUHUCTpAUIO

v

JIOJDKHOCTHOE JIMLI0 aAMUHUCTPALMY PETUCTPUPYET IPUHATHIE JOKYMEHTBI B IIOPSIKE
JEIIONIPOU3BOICTBA

v

JloIKHOCTHOE MO aIMUHUCTPALIH OCYHIECTBIISIET TIOMCK TpeOyeMoi HHpOpMAIMU B apXUBE

HECT v aa
Nudopmanus
HaiijieHa
I[OJ'DKHOCTHO@ JIMOO TOTOBUT MOTHUBUPOBAHHOC HOJ’DKHOCTHOG JIUIO q)OpMI/IpyeT CBCIOCHUA 00
pemeHue 00 oTKa3e B IpeaoCTaBICHNN OTHYXJACHUU o0BeKTa HEABUXKHMMOCTHU U3
CBeI[eHI/Iﬁ MyHI/ILlPIHaHBHOI;‘I COOCTBEHHOCTH
: .

v v

JlomKHOCTHOE IO TIepejaeT CBeAeHHs 00 OTUY)KICHUH 00bEKTa HEJIBIPKUMOCTH U3 MYHUIINTIAJIBHON
COOCTBEHHOCTH WJIM MOTHBHPOBAHHOE PEIICHHE 00 OTKa3e B NPEIOCTaBICHNH CBEJCHUI JOIDKHOCTHOMY JIUILY
MHoro(yHKIIMOHaILHOTO [IEHTpa

JomxrocTHOE 11110 MHOTO(QYHKIIMOHATIBHOTO IIEHTPa BBIAAET 3aBUTENIO PE3yJIbTAT MPEAOCTABICHHS
MYHHUINIAIBHOH yCITyTH

OxoHuYaHME OKa3aHMUSA MYHUIUIIAIBHOMN yCIyTH




PACIINCKA

[Tpunoxenue N 4
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

B ITIOJIYYCHHNHN JOKYMCHTOB

Hacrosimum ynoctoBepsietcs, uto 3assutens (O.N.0., Ten.

) AL

PACIIONIOKEHHOTO TI0 aJIpecy:

YIOJHOMOYCHHYIO OpTraHn3alnio CJICAYIOIMNUC JOKYMCHTDI:

, TpeacTtaBwi(a) B aIMUHHUCTPAIUIO,

NN | HaumenoBaaue | KonmmuecTBo KommuectBo | OtmeTrka o Jlata u

O | PEKBU3UTHI | DK3EMIUISIPOB | TUCTOB BBIJIaYC ITOITNCH
JIOKyMEHTOB JIOKYMEHTOB | 3asIBUTEJIS
<*> 3asBUTEIIO

1 2 3 4 5 6 7 8 9

1

2

3

4

2. IlepedyeHr cBejeHUH W JOKYMEHTOB, KOTOpbIe OyAyT IIOJyYeHBI IO

MEKBEJIOMCTBEHHBIM 3aIIpOCaM:

NN | HaumenoBaHue cBeieHUI U JOKYMEHTOB, | HameHoBaHue opraHa

I | KOTOPBIE OoynyT MOJTYYEHBI 1o | (opranuzaium), B KOTOPOM
MEKBEJIOMCTBEHHBIM 3aIIpocam 3alpalIMBalOTCs  CBEICHHS |

JIOKYMEHTBI

1 2 3

1

2

(IOMKHOCTBD JIMIIA, IPUHSBILETO JOKYMEHTHI)
1] n 20 r. "

(moamuce, ©.1.0.)

"

20 T.

(1aTa OKOHYAHHS CPOKA PACCMOTPEHHUS IOKYMEHTOB) (1aTa BbIIa4u JOKYMEHTOB)

(moamnucs)
[Tocne paccMOTpeHUsI JOKYMEHTHI BbIJJaHbI

(®.1.0. 3aaButens)

(momxHoCTh, @.M.0O., OANUCH IUA, BBIJABIIETO TOKYMEHTHI)

(®.1.0., noanucs 1uua, NOJIyYUBIIETO JOKYMEHTHI)




