AIMUHHMCTPAUNS MYHUIHMIIAJIbHOTO 00PA30BaAHUS —
baTbkoBCcKOe ceibCcKoe Mmoce/ieHHue
CacoBCKOro MyHMIMIIAJIBHOIO PAlOHA PSA3AHCKOM 00/1aCTH

INOCTAHOBJIEHUE

Ot 22 nexabpst 2014 roga Ne 59
1. batekn

OO0 yTBepKaCHNE aIMUHICTPATUBHOTO PETJIAMEHTA MTPEI0CTaABICHNN
MyHHUIIUTIATBHOU ycryru "[IpuHsaTue penenus 06 OTBEACHUHA MECTa JIJIst
MIPOBEJICHUS IpMapKu

B cootBerctBun ¢ denepanpupiM 3akoHOM OT 27.07.2010 Ne 210-®3 "O6
OpraHu3allid MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr'",
[locTaHOBIEHHEM aIMUHUCTPALIMU MYHHMIIMIAIBHOTO 00pa3oBaHus - baTbkoBCKOE
cenbckoe nocenenre otr 12.04.2012 Ne 9 "O0 yTBepkeHNUN NOpsAAKa pa3padOTKH
U YTBEPXKIEHUA  aJIMHUHHUCTPATUBHBIX  PEIJIAMEHTOB  MPEJOCTABICHUS
MYHUIIMIIAJIBHBIX YCIIYT MYHULIMIIAIBHBIM 00pa3oBaHueM - baTbKOBCKOE CelnbCcKoe
nocenenue CacoBckoro MyHununaiabHoro paiiona", ITOCTAHOBJIAET:

1.  VYrTBepaute  AAMUHUCTPATHBHBIA  PETJIAMEHT  IPENOCTABIICHUS
MyHULUnagbHOW ycnyru "llpuHsTue pemeHuss 00 OTBEACHMHM MecTa s
nposenenus sipmapku " (Ilpunosxenue).

2. Ilpusnate yrpatuBmIMM cuily IlocTaHOoBiIEHWE TI1aBbl aIMUHHUCTPALIMU
MyHUIMIATBHOTO 00pa3oBaHusl — baTbkoBCKOE cenbecKoe noceraeHue CacoBCKOTO
MyHUIUNAIbHOrO paiioHa oT 16 okta0psa 2013 roma Ne 46 "OO6 yrBepkaeHUU
aJIMUHUCTPATUBHOTO PETJIAMEHTA 110 MPEIOCTABICHUI0 MYHULIMIIAIBHON YCIyTH

" I[IpunsiTie pemieHus: 00 OTBEACHUU MeCTa JJIsl TPOBEACHUS spMapKu'.

3. Hacrosiee noctaHOBIEHHE MOIJIEKUT OPUIUATBHOMY OIyOJIMKOBAHUIO B
COBMECTHOM MEPUOJIMYECKOM MEUATHOM CpeAcTBE MaccoBoi nHpopmanuu Coseta
JenyTaToB  bBaTbKOBCKOTO  CEJIbCKOTO  MOCENEeHHs W aJMHHHCTpaluu
MyHHUITUTIATBLHOTO 00pa3oBanusi — batbkoBCckoe cenbckoe moceraeHue CacoBCKOTO
MYHHUITUTIATBHOTO paiioHa Ps3anckoit ob6nactu "MHbopmaiimoHHbIN OrOMIETEHB
baThbKOBCKOIO CENBCKOTO MOCEJICHHUS .

4. KOHTpOIb 3a HCIOJHEHUWEM HACTOSILIETO ITOCTAaHOBJIEHHSI OCTaBIIO 32
COOOI.

['maBa agmMuHHCTpauuu P.H. Takrtapos
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[Ipunoxenue

k IlocTaHOBJIEHHIO
aIMUHUCTpAMK baTbKOBCKOIO
CEIBCKOT0 MOCEIICHUS

or 22.12.2014 1. N 59

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJIEHUSA MYHULIUTIIAJIBHOU YCJIYI'H
"IIPUHATHUE PEIHEHUSA Ob OTBEAEHUUN MECTA JJIA
HNPOBEJEHUSA APMAPKHN"

1. O01He mMoNI0KEHUS

1.1. [IpeaqMer perynupoBaHus aAIMUHUCTPATUBHOTO PETJIAMEHTA.

1.1.1.  IlpemMerom  peryinvpoBaHHs  AAMUHUCTPATHBHOIO  pPETJaMEHTa
IpeIoCTaBlIeHUs] MyHULIMNanbHOW yciyru "[lpunstue pemieHus o0 OTBEIECHUU
MecTa JUIsl MPOBEACHUS APMapKU' SBISIOTCS OTHOLICHMS, BO3HUKAIOLIUE MEXKIY
IOpUIMYECKUMH  JIMIAMH,  WHAUBHAYaJbHBIMA  NPEANPUHUMATEISIMH U
aAMUHHCTpalMer  baTbKOBCKOIO CEIBCKOIO IIOCEJIEHMs IPEAOCTaBIIAIOIIUM
MyHUIMNANbHYIO yciayry "llpunsitue pemieHus o0 OTBEIEHUM MecTa Ul
MPOBEJICHUS ApMapKu" (Aanee - COOTBETCTBEHHO AJMUHUCTPATUBHBIN PErIaMeHT,
MYHULIMNATbHAS YCIIyTa).

1.1.2. AAMUHUCTPAaTUBHBIN pErIaMeHT pa3pad0TaH B LIEJSAX MOBBIIICHHS KauecTBa
MIPEIOCTABIEHUS U JOCTYITHOCTH MYHUIIUIAIBHOU YCIYTH, CO3AaHUs KOM(DOPTHBIX
YCJIIOBHUH JUIsl IOJIyYEHUS PE3YJIbTaTOB MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.
1.1.3. 3apmaueli AJIMUHHCTPATHBHOIO PErJIAMEHTA SBISECTCS YHOPSIOYCHUE
aAMUHUCTPATUBHBIX  OpOLEAYp WU  AAMUHUCTPATUBHBIX  JEUCTBUH MO
IIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYTH.

1.2. Onmcanue 3asgBuTeNCH, a TakKe GU3UICCKUX U IOPUIUUCCKUX JTUI], UMCIOITUX
paBO B COOTBETCTBUHU C 3aKOHOAATenbCcTBOM Poccuiickort deneparuu i1mbo B
CUJIy HaJEJIEHUS UX 3aABUTEISIMU B MTOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM
Poccuiickonn @enepanuu, NOJMHOMOYMSMHM BBICTYIIATh OT WX HWMEHU IIpU
B3aMMOJICHCTBUM C COOTBETCTBYIOIIUMH OpPTraHAMHM HCIOJHUTEIBHOW BIIACTH M
VWHBIMHA OPTAHU3ALUSAMU MIPU MIPENOCTABIECHUA MYHHUIIUIIAJIBHON YCIIYTH.

1.2.1. B nmpouecce npenocTaBieHUss MyHUUUNAIBHOW YCIyru (U3MUYECKHE WITU
IOpUIMYECKUE JMIa, OOpaTHBIIMECS 3a €€ MPEeJOCTABICHUEM, HMEHYIOTCS
3asIBUTENSAMU (Jlajee - 3asiBUTENM). MyHMIIMNANbHas yCiayra HpeloCTaBiseTCs

IOpUTUYECKUM JULIaM u WHIUBUTyaIbHBIM IpeMPUHAMATEISAM,
3apETrUCTPUPOBAHHBIM B YCTAHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM
TOpsIJIKE.

1.2.2. IlpencraButend 3asBUTENS - (HU3UYECKOE JIULO, JEUCTBYIOIIEE OT MMEHHU
3asgBuTens. llosHOMouUMsa mnpencTaBUTENs 3asBUTENS IPU  IPEIOCTABICHUU
MYHULMOAIBHOW YCIYyTM NOATBEPKIAKOTCS JOBEPEHHOCTBIO, 33 HCKIHOYEHUEM
JWL, MMEIOMIMX IpaBo JAEeWCTBOBaThH 0O€3 JOBEPEHHOCTH OT WMEHHU 3asBUTEIIS.



JIOBEpEHHOCTh OT WMMEHU IOPHUIMYECKOTO JHUIA BBIAACTCA 3a MOJIIUCHIO €ro
PYKOBOAMTEIIS WM MHOTO JIMLA, YIIOJHOMOYEHHOTO Ha 3TO €ro yupeauTesbHbIMU
JIOKyMEHTaMHU, C MPUJIOKEHUEM eYaTH ITOU OpraHU3aIliH.

1.3. TpeGoBanusi k mnoOpsAKy HHGOPMHUPOBAHUS O TMOPSJIKE MPEIOCTABICHUS
MYHUIIUNIATBHOM yCIYT'M TPUBENEHBI B pazjaene 2 AJIMUHUCTPATUBHOTO
peryiaMeHra.

2. Ctanaapt npeaocTaBiIeHUs MyHULIUIIAIbHON YCIYri

2.1. HanmeHOBaHME MYHUIIAIIAIBHON YCIYTH.

MyHununanbHas yciyra, IIPENOCTABIICHUE KOTOPOW peryianpyercs
AJIMUHHUCTPAaTUBHBIM  perjaMeHToM, uMenyercs "lIpuHsatue pemeHus o0
OTBEJICHUU MECTa JJIsI MPOBEACHUS IPMapKH .

2.2. MyHUIMNAIbHYK YCIYry NOPENOCTaBISIET aAMUHUCTpanus baTbKOBCKOTO
CEJIbCKOTO TIocelieHus (ganee AIMUHUCTpAIus).

2.3. IlpueM 1OKyMEHTOB, HEOOXOJUMBIX JIJIsl TOJYyYEHUS MYHUIIUTIAIBHON YCIYTH,
U BblAA4y pe3ysibTaTa MPEAOCTABICHUS MYHULHMNAIBHON YCIYTd OCYIIECTBISET
AIIMUHUCTpanuMs W YNOJHOMOYEHHas AJIMUHUCTpaUMEW OpraHu3anus -
rOCYJapCTBEHHOE OIO/1KETHOE YUpEeKICHUE Psazanckoi oOnactu
"MHOropyHKIIMOHAJILHBI ~ IEHTP  MPEJOCTABJICHHUS  TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT Pszanckoit o6mactu" CacoBCKUM TEPPUTOPHAIBHBIN OTIET
(manee - ynoJIJHOMOYEHHAsI OpraHU3aIus ).

2.4. AgmuHHCTpanys, YIOJHOMOUYEHHAs OpraHu3allus HE BIpaBe TpeOOBaTh OT
3asBUTEJISI OCYIIECTBIICHUS IEUCTBUIA, B TOM YHUCJIE COTJIACOBaHUM, HEOOXOAUMBIX
JUISL TIOJTyY€HUS! MYHULIMIIAJIBHOM YCIYTM M CBA3aHHBIX C OOpallleHUEM B HHbIE
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYITPABIICHUS, OpTaHU3ALINH.

2.5. Pe3ynbTaT npenocTaBieHus MyHULIMIIAIBHON YCITYTH.

Pe3ynbraToM mpeAoCTaBICHUS MYHUIUIAIBHOW YCIYTd SIBISETCS MOJIYYEHUE
3asiBUTEJIEM KOIHMH PEIICHUs] 00 OTBEJCHUU MECTa JUIsl MPOBEACHUS SIPMapKH Ha
TEPPUTOPUU MYHUILIMIIATBHOIO 00pa3oBaHusi — BaTbKOBCKOE cCeIbCKOE MOCEIeHHE
CacoBcKkOro MyHHITMIAIBHOTO palioHa Ps3anckoi o6acty uimu 06 0TKa3e B TAKOM
OTBE/ICHHH.

2.6. Cpok npenocTaBlIeHUS MyHULIUITAIBHOW YCITyTH.

Cpok mpenocTaBiieHUs] MYHHUIMNAIBHOM yciyru coctaBisier 10 nHel ¢ JaThel
perucTpalyMyd MHCbMEHHOTO OOpalleHusi MO BOMNPOCY OTBEACHUS MecTa s
MIPOBEJICHUS sipMapKu (fanee - oOparieHue).

Cpoku MpOXO0XKJEHUSA OTACNBbHBIX aJIMHUHUCTPATUBHBIX MPOLEAYP, HEOOXOIUMBIX
JUTSl IPEIOCTABICHHUS] MYHULIMITAIbHON YCITyTH;

a) IpUeM OOpallleHUs U MPUJIAraeMbIX JOKYMEHTOB U €r0 PErUCTpalus OT OAHOTO
3asiBUTENS - He OoJiee 45 MUHYT;

0) HampaBJICHHE YIOJTHOMOYEHHOW OpraHu3anueil oOpamieHuss W KOMIUIEKTa
JIOKYMEHTOB B AJIMUHUCTpAIUIO - | 1€HB;

B) ¢opMHpOBaHWE U HAMpaBlICHHE MEXBeIOMCTBEeHHBIX 3ampocoB B ®HC PD u
ynpasienne Pocpeectpa mo Pszanckoit o6nactu - He 6onee 1 nHs;
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') MPOBEpKa MOJHOTHI U JOCTOBEPHOCTH CBEACHUM O 3asiBUTEIIE, CONCPKAIUXCS B
MPEICTABICHHOM UM 3asiBIEHUU U JOKyMEHTaX JH00 IOKYMEHTaX, MOJIyYeHHBIX B
pexUME MEKBEOMCTBEHHOTO B3aMMOJICHCTBUS, - HE OoJee 1 JqHs;

J) COIVIACOBAHME C HWHBIMU IOPUAMYECKUMHU JIMIIAMHM, YYacTBYIOUIUMHU B
NPEAOCTABICHUA MYHULUNAIBHOW YCIYTdM, MPEANoJaraéMoro Mecra JJis
MIPOBEAECHUS SIPMapKu - 3 JTHS;

€) MPUHATHE PEIICHUS TI0 0OPAIEHUIO U U3/IaHUE TTOCTAHOBICHUS aIMUHUCTPALIH
- 3 1H4;

’K) HampaBJEHUE pe3yjibTaTa NPEAOCTABICHUS MYHULMNAIBHOM YCIyrd B
YIOJIHOMOYEHHYIO OpraHu3aiuio - 1 J1eHb;

3) BblJlaua 3asBUTEIIIO pe3yJibTaTa MPEAOCTABICHUS MYHUIIMNAIBHOU yciyru - 1
JICHb.

2.5. IIpaBoBbIE OCHOBAaHUA IS IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH:

- OenepanbHbiii 3akoH oT 06.10.2003 N 131-®3 "OO6 o00mmMx IPUHIKIIAX
OpraHu3allid MECTHOTO caMoynpasieHus B Poccuiickoit @eneparun';

-  @enepanpHblii  3akoH ot  27.07.2010 N 210-®3 "OO6 opraHuzanuu
MPEAOCTAaBIEHUS ITOCYTAPCTBEHHBIX U1 MYHUIIUIIAJIBHBIX YCIYT";

- [TocranoBnenue IlpaButenbctBa Pszanckoit obmactu ot 20.04.2011 N 81 "O6
yTBepxkaeHun [lopsaka opranu3anuu ss(pMapoK U MpoAakKu TOBApOB (BBITOTHEHUS
paboT, oKazaHus YCIyT) Ha HUX Ha Tepputopun Pszanckoit oomactu";

- ITloctanoBnenue amgMuHUCTpanuu baTbKOBCKOro cenbckoro mnoceneHust «O0
yTBepxkaeHun I[lofokeHuss 0 MopsiiKe MOATOTOBKH, BHECEHHUS U PACCMOTPEHUS
MPOEKTOB HOPMATUBHO MPABOBBIX akTOB» OT 16.04.2013 Nel1*

2.7. HUcuepnbiBatonuii nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEICTBOM WJIM HWHBIMU HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH JIJIsi
MPEeA0CTaBICHUS MYHUIIMTIATBLHON YCIYyTH, YCIYT, HEOOXOAUMBIX U 00s13aTEJIbHBIX
ISl IPEAOCTABIEHUS MYHUIIMIIATLHOM YCIIYTH.

2.7.1. lna nmpegocTaBieHUs MYHULIMNAIbHON YCIyTH 3asBUTENb MPEJICTABISIET B
AJIMUHUCTPAIMIO WM YIOJHOMOYCHHYIO OPTaHH3aIlii0 OOpalieHue, B KOTOPOM
YKa3bIBa€T HANMEHOBAHME M MECTOHAXOXKIECHHE OpPraHu3aropa SipMapkKh, MECTO
MPOBENCHUS] SPMApKH, CPOK (IHU) TIPOBEACHUS SIPMApPKHU, THI SPMaApPKH,
aCCOPTHUMEHT PEaIN3yeMbIX Ha IpMapKe TOBapOB.

2.7.2. 3agBuTenb BOpaBe IO COOCTBEHHOW WHUIMATUBE TMPEJCTAaBUTH B
AJIMUHUCTPAIMIO WK YIIOJTHOMOUYECHHYIO OPTaHU3AIMIO CICAYIOIINE JOKYMEHTHI:
0) BbIMUCKY W3 EQWHOrO ToCyJapCTBEHHOrO peecTtpa IOPUIWYECKUX JUIl (IS
IOpUJIMYECKUX  JIMI), BBIOUCKY W3 EJIWHOrO TOCYyZapCTBEHHOTO peecTpa
WHJIUBUAYJIBHBIX npeanpuHuMarenen (st WHUBUIYaJTbHBIX
npeanpruHuMarenei);

B) KOMHUIO JIOKYMEHTa, MOATBEPKIAIOIIECT0 HAXOXKJICHHE 3E€MEJIbHOTO Yy4dacTKa,
CTPOEHUS, COOPYKECHHsI B COOCTBEHHOCTH OPTaHHM3aTOpa SPMapKd WU HA WHOM
3aKOHHOM OCHOBaHHH.

2.7.3. B ciy4yae HeOpeACTaBICHUS 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B
noAnyHkre  2.7.2 ~ AJIMHHUCTPaTUBHOIO  perjlaMeHTa, AJIMHHUCTpalus
3ampaniuBaeT HEOOXOJWMbIE JIOKYMEHTBHI B PEXKHUME MEKBEJOMCTBEHHOTO
B3aUMOJCHUCTBUA.
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JlokymeHTamu, 3aIpamnBaeMbIMU B pexunme ME>KBEJOMCTBEHHOT'O
B3anMoaercTeusg B @HC PD, gensaroTcs:
* - HIIA aomunucmpayuu ceibCko2o noceieHus

- BBIIMCKAa W3 EIMHOro rocyJapCTBEHHOTO peecTpa HOPUAUYECKUX JHL (U1
IOPUANYECKUX JIUL);

- BBIIMCKAa U3 EIMHOrO TrocyJapCTBEHHOIO peecTpa WHIAUBUIYAJIBHBIX
npeAnpuHUMaTenei (11 UHANBUAYAJTBbHBIX PEANPUHUMATEIIEH).

JIOKyMEHTOM, 3aIlpaliMBAEMbIM B PEKUME MEKBEIOMCTBEHHOIO B3aMMOJECUCTBHUSA
B ynpasieHun Pocpeectpa o Ps3anckoit o6mactu, siBisieTcs Beinucka u3 EnuHoro
roCyZapCTBEHHOI'O peecTpa IpaB Ha HEJABUKUMOE UMYILECTBO U CHACIIOK C HAM.

HpeI[CTaBJ'IeHHBIC 3as1BUTCIIEM JAOKYMCHTBI II0CJIC MpCa0CTaBJICHHUA
MYHHL[I/IHaJIBHOﬁ YCIIyru OCTarTCia B AI[MI/IHI/ICTpaI_[I/II/I n 3ai4ABUTCIIO HC
BO3BPaAlIatOTCA.

2.7.4. AaMuHUCTpanusl, YIOJIHOMOYEHHAsi OpraHu3aIusl He BIIpaBe TpeOOBaTh OT
3asIBUTEIIA:

1) mpeacraBiaeHUs: JOKYMEHTOB M MH(GOPMAIMKM WJIA OCYIIECTBICHUS JCUCTBU,
IIPEJICTABJICHNUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH aKTAMH, PETYJHPYIOIIMMU OTHOIIECHUSI, BO3HUKAIOUIME B CBS3U C
MPEAOCTaBICHUEM MYHUIUIIAIbHON YCIYTH;

2) TmpeAcTaBi€HUS JOKYMEHTOB M HWHGOpPMAllUM, KOTOpPHIE HAXOASATCA B
pPacCTOpsSKEHUH OPTAaHOB, MPENOCTABIAIOIINX TOCYJAPCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABISIONIMX MYHUILMNAIBHBIE YCIYTH, UHBIX TOCYAapPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOIO CaMOYIIPABJICHHUs, OpraHu3alMid, B COOTBETCTBUU C
HOPMAaTUMBHBIMM IpPaBOBbIMU akTaMu Poccuiickon ®denepanuu, HOPMAaTHUBHBIMHU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepanun, MyHULUNATIBHBIMU
MPABOBBIMH AKTaMH.

2.6.5. Ilpu mnpencraBneHun oOpamieHUs 3asgBUTENb MPEABSIBISIET JTOKYMEHT,
YIOCTOBEPSIONINKA €ro JWYHOCTh. B cilydyae, ecnu ¢ 3asBiIeHHEM o0Opaiaercs
MPEACTABUTENb 3asBUTEIIS, TMPEABSIBISACTCS OPUTMHAN WM KONUSA JOKYMEHTa,
YIOCTOBEPSIONIECTO TMOTHOMOYMS (DU3UYECKOTO JHIAa TPEACTABISATh HWHTEPECHI
3asIBUTEIIA.

2.8. WMcuepnpIBaromMil MepeuyeHb OCHOBAHMI i OTKa3a B MPHUEME JTOKYMEHTOB,
HEOOXOIMMBIX JJISI MPEIOCTABJICHUSI MYHUIIUTTAIBHOW YCITYTH:

- HEMPEACTABJIEHUE 3asBUTENEM JOKYMEHTA, YIOCTOBEPSIOLIETO €T0 JUYHOCTD;

- HENPEACTABJIEHUE MPEICTABUTEIEM 3aSBUTENA TOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTH U TTIOJTHOMOYHS.

2.9. HcuepnpiBaromuii NepeyeHb OCHOBAHMM Il OTKAa3a B MPEIOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH:

2.9.1. Hamuuue HEMOJIHOW WJIM HEIOCTOBEPHOW WH(POPMAIIUU, YKa3aHHOU
3asBHUTEJIEM B 0OpaIllCHHH.

2.9.2. TlpoBeneHue spMapkd B YKa3aHHOM MECTE€ NPHUBEAECT K HAPYIICHUIO
TpeOOBaHM, YCTAaHOBJICHHBIX 3aKOHOAATENhLCTBOM Poccuiickoit denepanuu B
00J1acTH TPaOCTPOUTEILHOMN ACATEILHOCTH, B 00IaCTH 00eCIIeYeHUsI CAaHUTAPHO-
AMUAEMHUOJIOTUYECKOTO  OJaromoyiydusi HaceJeHHWs, B  O0JacTH  OXpPaHbI



OKpYKalUIEH Cpebl, 3aKoHOAATENbCTBOM Poccuiickonn denepannu 0 mOXKapHOU
0€30MacHOCTH, U APYTHX YCTAHOBJICHHBIX (peepaabHbIMU 3aKOHAMU TPEOOBAHUM.
2.9.3. OrcyTcTBHE Yy 3asBUTEINS NIPaBa Ha OPTaHU3ALMIO SPMAPKU B COOTBETCTBUU C
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.10. Ilepeuenp yciyr, HEOOXOOUMBIX U O0O0S3aTE€NBHBIX ISl MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTHM, B TOM YHCJE€ CBEACHHUS O JIOKYMEHTE (JOKyMEHTax),
BbIJIaBa€MOM (BBIJIaBAEMbIX) OPraHU3ALMSAMH, YYACTBYIOIIMMH B TIPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH.

Ycnyru, HeoOX0oAUMbIE U 00s3aTelIbHBIC ISl MPEAOCTABICHUS MYHHIIMIIAIbLHOU
YCIIYTH, OTCYTCTBYIOT.

2.11. Pasmep 1uiarbl, B3MMAaeMOM C 3asgBHUTENI NPU IPEAOCTABICHUU
MYHULUNATBHOW YCIYTH, U CIIOCOOBI €€ B3UMAHMS B CIIy4asiX, MPELYyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMHU HHBIMH
HOPMaTUBHBIMHM MpPaBOBbIMU akTamMu Poccuiickoni dexnepanuu, HOPMAaTUBHBIMU
MpaBOBBIMM aKkTaMu CyObekTOB Poccuiickoit deneparuu, MyHUIIUIATILHBIMU
MIPABOBBIMH AKTaMH.

B3umanue miaTel 3a MPENOCTAaBICHUE MYHULMNAIBHON YCIYyTM HOPMAaTHUBHBIMHU
IIPaBOBBIMM AKTaMH HE IIPEYCMOTPEHO.

2.12. MakcuMmanbpHbIi CpOK OXHJaHUS B Ouepelu IMpH Mojadye oOpalleHus o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W MNpH TOJYy4YEHUU pe3ysbTaTa
MPENOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

MakcumanibHOE BpeMsl OXHUIAaHUS B OYEpeId NpH TMojaade oOpalleHus o
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH HE JTIOJKHO IPEBBILIATh 15 MUHYT.
MakcumanbHOE BpeMsl OXUJAHUS B O4YepenHu Uil MOJy4YeHHUs pe3yJbTaTa
IPEIOCTABIECHUSI MyHUIIMIIAIBHOM YCIIYTH HE IOJKHO MPEBBILATh 15 MUHYT.

2.13. Cpok peructpanuu oOOpallleHUsi 3asBUTENIE O MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

MakcumanbHbIA CPOK PETUCTPAIIMH OOpaIlIeHUs HE TOJDKEH MPEBBIIATh 45 MUHYT.
2.14. TpeboBaHusi K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIISIIOTCS MyHUIIUIIATBbHBIC
yCIyrd, K 3ally OXUIaHWs, MecTaMm /i 3alojHeHus oOpallleHuss o
MPENOCTABIICHUN MYHUIIMIAIBHON  yCIIyrd, WH(GOPMAIIMOHHBIM CTEHIIaM C
oOpa3ljaMy UX 3alOJIHEHUS U TEpPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHNS MYHHUIIUNIAJTbHON YCIIYTH.

[lopsinok HWHPOPMUPOBAHUS O TNPABWIAX MPEAOCTABICHUS MYHULHUIIAIBHOM
YCIIyTH:

2.14.1. Uadopmarms o MecTax HaxXOXJaeHHs U rpaduke paboTel A IMUHUCTpAIUH,
YIOJHOMOUYEHHON OpraHu3alliM, a TaKXkKe O APYrMX OpraHax M OpraHu3alusx,
oOpanieHre B KOTOpbIE HEOOXOAUMO [JIsl TPEJOCTABJICHHUS MYHUIUIIAIBLHOU
yciyrd, conaepxutcs B [lpunoxkenun N 1 Kk AIMUHUCTPaTUBHOMY pETJIAMEHTY.
Nnas cmnpaBounas wuHbOpMamus pa3MmelieHa Ha  OoQUIUATBLHOM  cailTe
AJIMUHHUCTpAIIUH.

2.14.2. 3nanue, e NpeAOCTaBIseTCS MYHHUIMIIAJIbHAs yCIyra, JOJIKHO OBITh
000py10BaHO BXOJIOM J1Jisi CBOOOHOTO IOCTYIIA 3asiBUTEIEH.

2.14.3. llenTpasibHBIA BXOJA B 3JlaHWE JOJDKEH OBITH  00OpyAOBaH
nHOOPMAITMOHHONW TaOMWYKOW  (BBIBECKOI), coxaepxamiei uHopManuo o
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HAaUMEHOBaHUU W Tpaduke paboThl AIMHHHCTPAIIMA €  YIOJTHOMOYEHHOM
OpraHu3alluu.

2.14.4. TlomelieHus, B KOTOPBIX NPENOCTABISETCS MYyHHUIMNAIbHAS YCIyra,
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJICHHBIM TPOTHUBOMOXKAPHBIM M CaHUTAPHO-
AMUAEMHUOJIOTUYECKUM MPAaBUIIaM U HOPMaM.

2.14.5. TlomelieHus, B KOTOPBIX NPENOCTABISETCS MYyHHUIMNAIbHAS YCIyra,
JOJDKHBI MMETh TyaJeT CO CBOOOJHBIM JIOCTYIIOM K HeMy B pabouee Bpems
3asIBUTEIICH.

2.14.6. TlomemeHus, B KOTOPBHIX NPEIOCTABISACTCS MYyHHUIIMNAIbHAS YCIyTa,
BKJIFOYAIOT MECTa IS OKHMJIAHUSA, MECTa IJisi WH(POPMUPOBAHUS 3asBUTEICH U
3aImoJTHEHUST HEOOXOIUMBIX TOKYMEHTOB, a TAKKE MECTA JIJIs IpreMa 3assBUTEIICH.
2.14.7. MecTa miis 0XKHIaHHS TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHUSIM
JUTSI 3asIBUTENICH U ONITUMAJIBHBIM YCIIOBUSM Pa0OTHI JOHKHOCTHBIX JIHII.

2.14.8. Mectra s oxuaaHusi oOOPYAYIOTCS CTYJbSIMH, KOJHUYECTBO KOTOPHIX
onpeensieTcss ucxoAs u3 (aKTUUEeCKOW HArpy3Kd M BO3MOXKHOCTEH I UX
pa3MeleHust B 3JJaHUHU, HO HE MOKET COCTaBJISThH MEHEe 2 MECT.

2.14.9. Mecta st “HGOPMUPOBAHUS U 3AIMIOJHEHHUS HEOOXOIUMBIX JOKYMEHTOB
o0opyayroTcsi WHGOPMAIMOHHBIMU CTEHJAMHU, CTYJIbSIMH M CTOJaMH JIHOO
cTOMKaMu it 0(hOpMIICHHS TOKYMEHTOB, 00€CIIeUNBAIOTCS OJIaHKaAMU 3asBICHUM
¥ HEOOXOIUMBIMU KAHIICIIPCKUMU MPUHAJICKHOCTIMH.

2.14.10. Ha uaopMaInimnoHHOM CTEHJIC pa3MeaeTcs Caeayromas nHpopMaIus:

a) CpPOK TIPEJOCTaBICHUS MYHHUIUTIATHPHOM YCIYTM € CPOKHA BBITIOJIHCHUS
OTAEIbHBIX aAIMUHUCTPATUBHBIX JCUCTBU;

0) oOpa3ell 3aMOJTHEHUS 3asIBJICHUS;

B) IEPEUYCHb OCHOBAHUH JJI OTKa3a B MPEIOCTABICHUN MyHUITUTIATLHOW YCITYTH;
r) uHpopmanus o MIaTHOCTH (OECIUIATHOCTH) MPENOCTABICHHUSI MYHULIUITATBHON
YCIIYTH;

1) U3BJICYCHUS U3 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

e) rpaduk npuema.

2.14.11. JIO)DKHOCTHBIC  JIMIIA, OCYIICCTBISAIONIME TPHUEM  JIOKYMEHTOB,
00€eCIeYnBalOTCS  JIMYHBIMU ~ WJACHTU(PUKAIMOHHBIMU ~ KapToukamMu U (WJIN)
HACTOJIbHBIMU TaOJIMYKAMH.

2.14.12. Mecta nist ipuemMa JOKyMEHTOB JIOJKHBI ObITh CHA0KEHBI CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PacKJIagK{ JOKYMEHTOB.

2.14.13. B mensax obecrneueHrus KOH(DHUICHIIMATLHOCTH CBEICHHUHA O 3asBUTENC
OJTHUM JIOJDKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEACTCS TMPUEM TOJBKO OHOTO
3asIBUTENS TI0 OJJHOMY OOpAIIEHHIO 3a MPEAOCTaBICHUEM OJHOW MYHHUIIMITAIEHOMN
YCIIyTH.

2.14.14. Kaxnoe pabouee MECTO JOJKHOCTHOTO JIMIIA JOJIKHO OBITH 000PYA0BaHO
TeaeOHOM, TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyma K
nH(OPMAITMOHHBIM 0a3aM JTAaHHBIX, TTEYATAIOIUM YCTPONCTBAM.

2.14.15. Tlpm o006OpynOBaHWM TIOMEIIEHUW, B KOTOPBIX MPEAOCTABIACTCS
MyHUITUTIATBHAS yCIIyra, O0O€CIeunBaeTCs BO3MOXKHOCTH OECHpEnsTCTBEHHOMN
IBaKyallud BCEX 3asBUTEIEH M JIOJDKHOCTHBIX JIMI] B CiIydae BO3HUKHOBEHUS
YpEe3BBIYAaHON CUTYaLIUH.



2.15. Tlopsmox momydenuss uHpOpManMM 3asBUTENSIMA IO  BOIpPOCaM
IPEIOCTABICHUS] MyHULIMIIAIILHOM YCIYT'H, B TOM YMCJE O XOAE MPEJOCTaBICHUS
MYHUIIUIIAJIbHON YCITyTH.

2.15.1. HHdopmanus o NOpsSAKE NPEJOCTABICHUS MYHULUUNAIBHON YCIYTH
IPEIOCTABIIAETCS:

- TOJKHOCTHBIMM JIMIIAMH A IMUHUCTPALlMU U YIIOJIHOMOYEHHON OpraHU3aliy MIpH
JMYHOM KOHTAKTE C 3asBUTEIIEM;

- B AJIMMHHUCTpallUd ¥ B YINOJHOMOYEHHOW OpraHu3ali C HCIOJIb30BAaHHEM
CpencTB TeneOHHON CBS3H, IMEKTPOHHOTO HH()OPMHUPOBAHUS, BHIYUCIUTEIBHON U
DIIGKTPOHHOM  TEXHHMKH; TIOCPEACTBOM pa3MelleHUus B  HMH(POpPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX OOINEro MoJb30BaHUs, B TOM YHCIE B CETU
WuTepHet, myOIuKaluy B CpeICTBAX MacCOBOM HH(OpMALIHH.

2.15.2. Uudopmarusi 0 mpeAoCTaBICHUH MYHULIUTIATBHON YCIYTH COOOIIAETCS IO
HOMeEpaM Tene(OHOB /il CHPAaBOK (KOHCYNbTALMK), a TaKXkKe pa3Mellaercs B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOILEro IMOJIb30BaHMS, B TOM
yuciae B ceT VHTepHeT, Ha WMH(OPMALMOHHBIX CTEHAAX AJIMUHUCTpPALUU U
YIOJIHOMOYEHHOM OpraHu3aluy.

2.15.3. Ilpu oTBeTax Ha TeneOHHBIE 3BOHKU U YCTHBIE OOpalleHUs JOJIKHOCTHBIE
auna AJIMUHUCTPALUU U YIIOJIHOMOUYEHHOW OpraHU3aluy NOAPOOHO U B BEXKIIMBON
(xoppekTHOl) dopme HHGOPMHUPYIOT OOPATUBIIMXCA IO HHTEPECYIOIIMM UX
BornpocaM. OTBET Ha Tene(OHHBIN 3BOHOK JOJDKEH HaYMHATHCA ¢ MH(QOpMaLUU O
HAUMEHOBAHWM OPTaHU3AllMM, B KOTOPYIO TO3BOHMI TpaKAaHWH, (aMUINH,
UMEHH, OTUYECTBE U JIOJDKHOCTH JIMIIA, TPUHSBIIETO TEIEPOHHBIN 3BOHOK.

Bpewms paszroBopa He TOHKHO NpeBhIaTh 10 MUHYT.

[Ipy  HEBO3MOXHOCTH  JOJDKHOCTHOTO  JiMIa  AJMHUHHCTpAlMM WU
YIIOJTHOMOYEHHOM OpraHu3aliy, TPUHSBIIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTH
Ha TOCTaBJIEHHbIE BOIPOCHI Tele(OHHBINH 3BOHOK JOJKEH ObITh IepeajpecoBaH
(mepeBeieH) Ha APYroe JOHKHOCTHOE JIMIO WK JK€ 00paTHUBLIEMYCS TPakIaHUHY
JOJDKEH OBITh COOOIIEH Telne(OHHBIA HOMEp, MO0 KOTOPOMY MOXKHO TOJYYUTH
HEO0OXO0IMMYI0 HH(OPMAIIHIO.

2.15.4. UudopmupoBaHue O XOA€ NPEIOCTABICHUS MYHHUIUNAIBLHOU YCIYTH
OCYLIECTBIISETCS:

- TOJKHOCTHBIMU JIMIIAMH A TMUHUCTPALlMU U YIIOJTHOMOYEHHON OpraHU3aliy MpH
JMYHOM KOHTAKTE C 3asIBUTEISIMU;

- JOJHKHOCTHBIMHU JIMIIAaMU AJIMUHUCTPALMK ¥ YIOJTHOMOYEHHON OpraHU3aliu C
UCII0JIb30BAaHUEM CpeCTB ceTu HTepHET, MOUTOBOM, Tene(OHHOM CBS3H.
3asiBUTENH, MPEACTABUBIINE B YIMOJHOMOUYCHHYIO OPTaHU3AIMIO TOKYMEHTHI JIJIs
MOJTyYeHHUs] MyHUIIUIAILHOW YCIYTH, B 00S3aTEIIbHOM TOPsIKe UH(DOPMHUPYIOTCS
JOJKHOCTHBIMU ~ JIMIIAaMU  YIIOJTHOMOYEHHOW  OpraHu3allid O  pe3ysibTare
NPEIOCTABIICHUS! MYHULIUIIAILHON YCIYTH.

2.15.5. Vudopmamuss o0 oTkaze B MNPEAOCTaBICHUM MYHUIMNAIBHON YCIyTH
HANpaBIIETCS 3asABUTENIO 3aKa3HbIM MHCbMOM U AyOJupyercs mo TenedoHny,
yKa3aHHOMY B 3asBJ€HMHM (IPpU HaJIMYUK COOTBETCTBYIOIIMX JIaHHBIX B
3asIBJICHUN).



2.15.6. Wndopmamuss o cpoke 3aBeplieHds O(OpMIIEHUS TOKYMEHTOB U
BO3MO>KHOCTH MX TOJYYEHUs 3aBUTENI0 COOOIIAETCS P MOoJaue JOKYMEHTOB.
2.15.7. KoncynpTanuu (cupaBKu) IO BOIpPOCAM MPEIOCTABICHUS MYHULIMIIATbHON
YCIYyTU  TPENOCTaBISAIOTCA  JOJDKHOCTHBIMU — JIUIAMM  AJMUHUCTpAallUUd U
YIOJIHOMOYEHHOM OpraHu3aluy.

2.15.8. KoHcynpTauy npeaocTaBisitOTCs MO CIEIYIOIIUM BOIIPOCaM:

- HEOOXOJIUMOro IMEepedHs JOKYMEHTOB, IMPEACTABISEMBIX IJISl MPEJOCTaBICHUS
MYHUIIUIIAJIBHOW YCIAYTH, KOMIUIEKTHOCTH (JOCTATOYHOCTH) TMPEACTABISIEMBIX
JIOKYMEHTOB;

- HCTOYHUKOB IIOJIYY€HUS JOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEIOCTABICHUS
MYHUIIUTIAJIBHON yCIyTH (OpraH, OpraHu3aius U UX MECTOHAXO0XKICHHE);

- BpEMEHHU MpHeMa U BbIJauu JOKYMEHTOB;

- CPOKOB IIPEIOCTABIEHUS MYHULIUMITIAIBHON YCIYTH;

- IopsiAKa 00kanoBaHus eHCTBUM (0€31eCTBUA) U PELIEHUH TOJPKHOCTHBIX JIULI,
OCYILECTBISIEMBIX M NPUHUMAEMBIX B XOJE MNPEAOCTaBICHHUS MYHULUIAIbHOM
YCIIyTH.

2.16. [TokazaTenu JOCTYMHOCTH M Ka4€CTBa MyHUIIUIIAJIbHBIX YCIIYT.

2.16.1. Iloka3zaTensiMu JOCTYTHOCTH MYHUIIUIIAIbHOW YCIIYTH SIBJISIFOTCSL:

a) TpaHCHOpPTHass JOCTYMHOCTh K MeECTaM IPEIOCTABICHUS MYHHUIUIAIbHON
YCIIyTH;

0) pasMenieHue HHPOPMALHUU O TOPSJIKE MPEAOCTABICHUS MYHULUIIAIBHOU
yCIyTH B €AMHOM MOPTAJIE TOCYIapPCTBEHHBIX U MYHHUIIUITABHBIX YCIYT.

2.16.2. Iloka3aTensiMu KaueCTBa MyHULIMTIIATBHON YCIIYTH SIBJITFOTCS:

a) cOOJII0JICHUE CPOKa BhIJA4YM JOKYMEHTOB MIPU MPEAOCTABICHUN MYHUILIMTIATBHOMN
YCIIyTH;

0) coOJroJeHue CpOKOB OXMIAHUS B OYepeaud MpU TMoJaye U MOJyYECHHH
JIOKYMEHTOB;

B) OTCYTCTBHE MOJAHHBIX B YCTAHOBJIEHHOM TOpsAKE Xajlo0 Ha pelleHus,
neiictBus (0e3aeiicTBrUE) JOKHOCTHBIX JIMI], IPUHATBIE U OCYIIECTBIIEHHBIE MPU
IPEOCTaBIEHUU MYHULIUTIATBHON YCITYTH.

3. CocrtaB, MOCIEIOBAaTEIbHOCTh W CPOKH BBINOJHEHUS aJIMUHUCTPATUBHBIX
HponUeaAyp

3.1. brok-cxema mpeaOCTaBICHHUS MYHHUIMIAIBHON YCIyTM TMPHUBOIUTCS B
[Tpunoxennu N 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpenocraBieHue MYHUIMNAIBHOW YCIYTd BKJIIOYAET B ceO0sl CIEAYIOIINE
aMUHHACTPATUBHBIE TPOLIEAYPHI:

3.2.1. Ilpuem oOpamieHuss ¥ TMpWIAraéMbIX K HEMY JOKYMEHTOB M €ro
perucrpanus.

Jis momydyeHust peuieHuss o0 OTBEIEHUM MecTa JJsi TPOBEACHUS SpMapKu
3asgBUTENb oOpamaercs B AIMUHUCTPALMIO WA YIOJTHOMOYEHHYIO OpraHU3aIHI0
c oOpameHMeM U JOKYMEHTaMH, TMpPH D3TOM MPEIAbSBIAECT JOKYMEHT,
YAOCTOBEPSIOWNANA €ro JUYHOCTb, U JOKYMEHT, MOATBEPKAAIOIIUN TTOJHOMOYUS
¢bu3nyecKoro JMua NPEACTaBIsATh MHTEPECHl IOPUAWYECKOTO JIMLA, €CIU C
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oOpamearieM 00 OTBEIEHWM MeCTa IJisi TPOBEICHHUS SPMapKd oOparraercs
MIPEICTaBUTEINb 3asIBUTEIIS.

JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM U PETUCTPALINIO JOKYMEHTOB:

a) yCTaHABIMBAET MPEAMET OOpaIlCHNUS;

0) mpoBepsieT TOKYMEHT, YAOCTOBEPSIOMINNA JIMYHOCTh 3asIBUTENS, B Cllydae €CiH
oOpalleHue MpeCTaBIeHO 3asBUTEIEM IPU JTUYHOM OOpaIlEHUY;

B) TMpOBEpPSICT TOJHOMOYUS TMPEACTABUTENS 3asBUTENS (PU3NYECKOro JuIa
JEWCTBOBATh OT UMEHH IOPUANYECKOIO JIUIIA;

') IPOBEPSIET MPABUILHOCTD 3aMOTHEHUS OOpaleHUs U MPUJIaraeMbIX JOKYMEHTOB
B COOTBETCTBHUH C TPeOOBAaHUSAMHU ITyHKTA 2.7.1 AAMUHUCTPATUBHOIO PErJIAMEHTA.
He mnoanexar npuemy oOpallleHHs, HUMEIOLIME MOMYUCTKU JMOO TMPHUIIKUCKH,
3a4EpPKHYTHIC CJIOBA WJIM WHBIE HE OTOBOPCHHBIC B HUX MCIPABJICHHS, 0OpaIieHus,
3aM0JIHCHHBIC KapaHAIIOM, a TaKXe OOpalleHUs ¢ CEPhE3HBIMU MOBPEKICHUSIMU,
HE MO3BOJISIONIMMHU OJIHO3HAYHO UCTOJIKOBATh UX COJIEP)KAHHUE;

1) peructpupyet oopaiienue B XKypHaye perucTpaluu.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM U PETUCTPAlUMI0 JOKYMEHTOB,
BHOCUT B JKypHaJ PErUCTpalMi OOpalleHWi 3aluch O MpUeMe JTOKYMEHTOB,
YKa3bIBaCT:

- IOPSAJIKOBBIN HOMED 3aIUCH;

- 1IaTy ¥ BpeMsl IpUeMa C TOYHOCTBIO O MUHYTHI;

- o0111ee KOJMYECTBO JOKYMEHTOB U O0IIee YUCIIO JIUCTOB B IOKYMEHTAX;

- TaHHBIE O 3asIBUTEIIC;

- 11eJ1b OOpaIeHus 3asBUTES;

- cBoM (haMIINIO U MHUIIUAJIBI.

Peructpanusi MOXXET NPOUCXOIUTH AaBTOMATHUYECKH MOCPEICTBOM SJIEKTPOHHOM
TEXHUKHU.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM U PETUCTPAlUI0 JOKYMEHTOB,
oQopMIISIET PaCIUCKy B TMOJYYEHUU JOKYMEHTOB B 2 SK3EMIUISIpax COTJIACHO
[Tpunoxenuto N 3 kK AAMUHUCTPATUBHOMY PETJIAMEHTY. |-i1 SK3eMIUISIp BbIAACTCS
3asIBUTEIII0, BTOPOW SK3EMIUISIP MPUKIAABIBAETCS K NPUHATHIM JOKYMEHTAM.

3.2.2. JIOMKHOCTHOE JHUIO YIOJHOMOYEHHON OpraHu3alii, OTBETCTBEHHOE 3a
HaIlpaBJICHUE JOKYMEHTOB B AJIMUHUCTPALMIO, HAIpPaBIISIET BCE MPHUHSTHIC
JOKYMEHTBI B AJIMUHUCTpalri0. MakcUMallbHBIN CPOK HANpaBJICHUSI JOKYMEHTOB
HE JIOJDKEH MPEBBINMIATh | JTHS.

Ha paccMoTpeHue HanpaBiIsitoTCs BCE JOKYMEHTBI, TIPECTABIICHHBIC 3asBUTEIIEM.
HamnpaBnenue Ha paccMOTpEHHUE JIOKYMEHTOB OCYIIECTBISIETCS C JIMCTaMU
COTIPOBOK/ICHHUSI, B KOTOPHIX YKA3bIBAETCS:

- IEPEUYCHb ¥ KOJIUYECTBO HAIPABIISEMBIX TOKYMEHTOB;

- ®.1.0. 3aaButens;

- HAMMEHOBAHUE MYHUIIMIIAJIbHOW YCIYTH;

- CPOK pacCMOTPEHHUS JOKYMEHTOB B AJIMUHUCTPALIUH.

HampaBnenue 1okymMeHTOB (PUKCHUPYETCS TOHKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHON
OpraHU3aluu.

JIOJDKHOCTHOE  JIMIIO  YIIOJTHOMOYEHHOW  OpraHu3allid, OTBETCTBEHHOE 32
HaIpaBJICHUE JTOKYMEHTOB, CAMOCTOSATENIBHO OCYIIECTBIISIET KOHTPOJIb 32 CPOKOM
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HAXOXJICHUS JOKYMEHTOB B AnmuHuctpauuu. [lpu HapymeHun CpokoB
paccMOTpeHHs]  JOKYMEHTOB  JOJDKHOCTHBIMM — JMUAMH  AJIMUHUCTpPALUH
COCTAaBJISIETCS CITy>KeOHasl 3aMMCKa Ha UMsI TJ1aBbl A IMUHHUCTPALIUU.

3.2.3. ®opMUpOBaHKE U HANPaBJIECHUE MEKBEAOMCTBEHHBIX 3anpocoB B OHC PO
u ynpasienue Pocpeectpa o Psa3anckoit o6macTu.

OcHoBaHuMEM ISl HAYaJIa aJIMUHUCTPATUBHOW MPOUEAYPHI SBISIETCA MOCTYIUJIEHUE
B AJMUHUCTpalMio oOpaiieHus 0e3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.2
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

B cnydae HenpencTaBieHUs 3aiBUTEIEM BBIIMCKU U3 EIMHOTO rocy1apCTBEHHOTO
peecTpa IOpPHUAWYECKHX JUL (I FOPUIWYECKHX JIUI[), BBIMUCKUM W3 EnuHOro
rOCyJapCTBEHHOIO  peecTpa  WHAMBHUIYAIbHBIX  MNpeAupUHUMAaTened (s
WHJMBUAYAJIbHBIX MPEANPUHUMATENICH) NOTKHOCTHOE JHUIO AJIMHUHHCTPALUU
dbopmupyeT MexBegoMcTBeHHBIH 3anpoc B DHC Poccwmiickoit deneparun.

B cnyuae, eciu 3asBUTENIEM SIBIIAETCS IOPUAMYECKOE JUIO, JOJDKHOCTHOE JIULIO
AnmuHucTpauu (GopMHpyeT 3arpoc CBeACHUH M3 EauHOro rocynapcTBEHHOIO
peecTpa IOpUINYECKUX JIUL. 3anpaliiBaeMbIM JOKYMEHTOM SIBJISIETCS BBINKMCKA U3
EavHOro rocygapCTBEHHOIO peecTpa IOPUAMYECKHUX JIML. 3arpoc 3aBepsieTCs
AJIIEKTPOHHON IM(POBON MOMANMUCHIO W HampamisieTcss mo kanagam CMOB. B
COCTaB€ 3aIpoca MePeNarTCs CIECYIOINE CBEICHUS:

- OI'PH;

- UHH.

B cnywae, ecnm 3asBUTENEM SABISETCS WHAWBUAYAIbHBIA IPEANPUHUMATEID,
JOJDKHOCTHOE JHMIO0 AJAMUHUCTpalMK (OpMUpPYET 3ampoc cBeAeHuil u3 EnmHoro
roCyJ1apCTBEHHOTO peectpa VHIMBUAYAJIBHBIX MPEINPUHUMATEIICH.
3anpammBaeMbIM JOKYMEHTOM SIBJISIETCS BBIIMCKA U3 EMHOrO rocy1apCTBEHHOTO
peecTpa MHAUBUIYAJIbHBIX MPEANPUHAMATENCH. 3aMpoC 3aBEPSIETCS AIEKTPOHHOMN
udpoBOil MOANMMCHI0 U Hampasisiercss mo kaHatam CMOB. B cocrtaBe 3ampoca
[IEPENAOTCS CIEAYIOIIUE CBEICHHUS:

- OI'PHUIT,

- UHH.

B cnydae HempencTaBiieHUs 3asBUTENEM KOIUHM JOKYMEHTA, MOITBEPKIAAIOIIETO
HAXO0XJIEHWE 3EMEJIbHOTO Y4YacTKa, CTPOCHUs, COOPYXEHUS B COOCTBEHHOCTHU
Opra’Hu3aTopa SpMapKd WM HA WHOM 3aKOHHOM OCHOBAHMWH, JOJDKHOCTHOE JIMIIO
AnMuHHCTpanuu (OpMHUPYET 3ampoc CBeAeHWl U3 EIMHOro rocynapcTBEHHOTO
peecTpa IMpaB Ha HEABWKMMOE HMYIIECTBO M CHEJIOK C HUM B YIPaBJICHUE
Pocpeectpa no Psszanckoil oOmactu. 3ampamuBaeMbIM JOKYMEHTOM  SIBISIETCS
BBIMUCKa W3 EIWHOrO TOCYZAapCTBEHHOTO pEEecTpa IMpaB Ha HEABUKUMOE
UMYIIECTBO M CHAEJIOK C HUM. 3ampoc 3aBepsieTcsl 3JIEKTPOHHOW HHUQPpPOBOI
MOJIUCKHIO U HampasigeTca no kanaaam CMOB. B cocraBe 3amnpoca nepenarorcs
CJIEAYIOIIUE CBEICHMUS:

- OKATO;

- KaJacTPOBBIA HOMED;

- YCIIOBHBIM HOMED;

- paioH;

- TOPOL;
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- HACEJICHHBIN YHKT;

- YIULa;

- IOM; KOPITYC; CTPOEHHUE; KBAPTHUPA;

- HAMMEHOBaHUE 00BEKTA;

- Ha3HAYCHHUE O0BEKTA;

- IJTOIAIb OOBEKTA.

MakcumanbHbIi CPOK aAMUHUCTPATUBHOM MPOIEAYphl COCTaBisieT He Ooiee 1

JTHSL.

3.2.4. TlpoBepka AJIMHUHUCTpalUel TIOJHOTHI W JIOCTOBEPHOCTHU CBEACHUU O

3asIBUTENE, COJIEPKAILMXCS B MIPEACTABICHHOM MM 3asIBJICHUHM U JOKyMEHTaX JIMOO

JIOKYMEHTAX, MOJYYEHHBIX B PEXKUME MEKBEIOMCTBEHHOIO B3aUMOICUCTBUSI.
OcHoBaHMEM U1 HadyajJa aJMUHUCTPATHBHOM MpOLEAYypbl SIBISETCA

nojiyueHue AIMHUHUCTpanen oOpalleHus: ¥ MpuaaraéMbIix JOKyMEHTOB.

B cnydae mpencTtaBieHus 3asBUTENIEM JAOKYMEHTOB, YKa3aHHBIX B NIyHKTE 2.7.2

AJIMUHUCTPAaTUBHOTO  PETJIAMEHTA, CaMOCTOSITENIBHO  JIOJDKHOCTHOE  JIMIIO

AJIMUHUCTpaMd  TPOBEPAET KOMIUIEKTHOCTb  JIOKYMEHTOB, IOJHOTY U

JIOCTOBEPHOCTD CBEJICHUH, B HUX COJIEPKALUXCH.

B cmywae mosydeHus ~— JOKYMEHTOB,  YKa3aHHbBIX B IyHKTe  2.7.3

AJIMUHUCTPATUBHOTO periameHTa, B pexume MEKBEJOMCTBEHHOIO

B3aMMOJICHCTBUSL JOJDKHOCTHOE JIMLIO AJIMHUHHUCTPAIMU MPOBEPSET COOTBETCTBUE

CBEJCHUM, YKa3aHHbIX B O0OpallleHuu, C HHPOpMaLUEH, CoaepKalleics B

MOJYYEHHBIX JOKYMEHTaX.

[IpoBepka MOPOBOAUTCS C IIEIBIO BBISBICHUS B HUX HEJOCTOBEPHBIX U (WJIN)

HMCKaXEHHBIX JAaHHBIX, & TaKXE€ YCTAaHOBJIEHUS COOTBETCTBUS (HECOOTBETCTBUS)

CBEIEHUN O 3asBHUTENIe TPEOOBAHMSIM JICHCTBYIOIIET0 3aKOHOJATENIbCTBA

Poccuiickon ®@enepanumu.

MakcumanbHbIA CPOK aJMUHUCTPATUBHOM MPOIEAYPHl COCTaBisieT He Oosee 1

JTHSL.

3.2.5. CornacoBaHue AJIMUHHUCTpALIMEH, WHBIMH IOPUIMYECKUMHU JIUIIAMH,

YYaCTBYIOIIMMHU B MPEJOCTABICHUM MYHULMNAIBHON YCIYTH, MPEANnoIaracMoro

MeCTa JUIsl IPOBEICHUS SIPMapKH.

OcHoBaHueM Uisi Hadalla aJIMUHUCTPATUBHOW MpPOLEAYpHI SIBISETCS MNpPOBEpPKa

MOJIHOTHI ¥ IOCTOBEPHOCTH CBEJICHUH, COIEPKAIIMXCA B OOpAllIEHUU U KOMITJIEKTE

npujaraéMbiX JOKYMEHTOB JIMOO JOKYMEHTax, TMOJYy4YeHHBIX B PEXHUME

MEKBEJOMCTBEHHOT'O B3aUMOJICUCTBHSI.

CornacoBaHue MPEIONIaraéMoro MecTa Juisi IpOBEAEHUS APMAapKU ITPOU3BOINATCS

JOJDKHOCTHBIMM  JIMIIAMU  AJIMUHUCTPALIMM, WHBIMU FOPUAUYECKUMU JIUI[AMU,

YYaCTBYIOIIUMHU B TPEIOCTABICHUM MYHUIMNAILHOMW YCIYTHd B COOTBETCTBUU C

JNEWCTBYIOIIMM  3aKOHOJATENbCTBOM, C  LEIbIO  BBIABIEHUS  YCIIOBHA,

MPENSATCTBYIONINX Pa3MEIICHUIO SPMapKH, YKa3aHHBIX B 2.9. AIMUHUCTPATUBHOTO

periameHTa. AJIMUHUCTpaTUBHAs TMpOIEAypa 3aBepILIACTCs MOCTYIUICHHEM B

AJIMUHUCTpPAIMIO JINCTA COTJIACOBAHUS MPEIOIaraéMoro Mecta JJisi IpOBEACHUS

SpPMapKHU ¢ 3aKIF0YECHUEM 00 OTBEJACHUHN MECTA JIJIsi TPOBEICHUSI IPMapPKH.

MakcumanbHBIA CPOK aJMUHUCTPATUBHBIN TPOIEAYPHl COCTaBsieT He Oosee 3

JTHEH.
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3.2.6. IlpunsiTue penieHus no oOpaIleHUIo.

[TpunsaTHEe pemeHUss MO OOpPAlEHUI0 OCYLIECTBISIETCS IMyTEM  W3JIaHUs
NOCTAHOBJICHUS AJIMUHHUCTpALUH (Jajiee - IOCTaHOBIICHUE).

OcHoBaHueM JuIsi Hadajlla aJMUHUCTPATUBHOM NPOLEAYpHI SBISAETCS pPELICHUE
IJIaBbl AJIMUHUCTPALMH O ITOATOTOBKE IIPOEKTA MOCTaHOBJICHUS.

W3nanue nNOCTaHOBJIEHHS BKJIIOYAeT B CeOsl €ro IMOJArOTOBKY, O(OpMIIEHUE,
COIJIaCOBAaHME, IMOAIUCAHUE U PETUCTPALMIO.

3.2.7. Hampapnenue pe3yibraTa MNPEIOCTABICHUS MYHHIUIIAIBHOM YCIYyTH B
YIOJHOMOYEHHYIO OpPTraHU3aLHIO.

OcHoBaHueM /I1 Havajla aJAMUHUCTPATUBHOW NPOLEAYPHI SABISIETCS H3AAHHUE
MIOCTaHOBJICHHUS.

JIOJDKHOCTHOE  JTMIO AJMUHUCTPALMKM HANpPABISIET KOMHUIO IMOCTAHOBJICHHS B
YIOJHOMOYEHHYIO opranusanuio. HampaBieHue pesynbTata NIperoCTaBICHUS
MYHUIUIIATBHOW YCIIYTH OCYIIECTBIISIETCS € JIACTAMH COIPOBOXKJICHHUS, B KOTOPBIX
YKa3bIBACTCS:

- HAMMEHOBAHUE YIIOJIHOMOYECHHON OpraHU3alNY;

- IEpEYEHb U KOJIMYECTBO HANPABIISIEMBIX JOKYMEHTOB;

- TaHHBIE 3asBUTEII;

- HAMMEHOBAHUE MYHHULIMITAIIBHON YCIIYTH.

Hanpasiienue 10KyMeHTOB (PUKCUPYETCS JOJKHOCTHBIM JTUIIOM AJIMUHHUCTPAIUH.
MakcuManbHbIA CPOK aIMUHUCTPATUBHOW MTPOLEAYPHI - | TEHB.

3.2.8. Beiaaua 3aBUTENIO pE3ybTaTa MPEIOCTABICHUS MyHULUIIAIIBHONW YCIYTH.
OcHoBaHueM JUIsl aJAMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS MOCTYIUJICHHUE
JOJDKHOCTHOMY JIMLY AJIMHUHHCTPAallMd WJIH  YHOJHOMOYEHHOW OpraHu3alvu
pe3ynbTara NpeJOCTABICHHS] MyHUIIMITAIBHON YCIYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJady JOKYMEHTOB, MOXKET COOOIIUTH
3asBUTEIIIO O MPUHATOM PELIEHUH JIMYHO WIK 10 TelIe(OHY.

Ecnu 3asBuTens He oOpatuics B TeueHue 3 pabouux AHEW C AaThl PerucTpaluu
pe3ysbTara MpeAoCTaBICHUS MYHMIMNAIBHONW YCIyTH, JILO, OTBETCTBEHHOE 3a
BbIJIa4y JOKYMEHTOB, HaIlpaBisieT €My OTBET II0 IOYTE Ha aJpec, YKa3aHHBIN B
oOpalleHuH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAYy JOKYMEHTOB, IPU JUYHOM
oOpallleHUH 3assBUTEJIS:

- YCTaHAaBJIMBAET JIMYHOCTHb 3asBUTENS, B TOM YHCIE IPOBEPSET JTOKYMEHT,
YAOCTOBEPSIOMINNA JIMYHOCTB;

- IPOBEPSET NPABOMOYHOCTH 3aBUTEIIS, B TOM YUCJIE MOJTHOMOYUS MPEACTABUTEINS
3asiBUTENS IEUCTBOBATh OT €r0 UMEHHU MPHU MOJYYEHUH TOKYMEHTOB;

- BBISICHSIET y 3asIBUTEJII HOMEP, YKa3aHHbIM B PACIIUCKE O MOJTYYEHUU JOKYMEHTOB
JUTSL TIOJIyYeHHSI KOIMU pelIeHus 00 OTBEACHUM MeCTa JUIsl IPOBEACHUS SpMapKu
W1 00 OTKa3e B TAKOM OTBEJCHUH;

- HAXOJIUT JOKYMEHT, MOJUIEKAIMI BbIIAYE;

- JIEJIaeT 3alMCh B KHUT€ Y4Y€Ta BbIJAHHBIX JOKYMEHTOB;

- 3HAKOMMT 3asBUTENS C BBIAABAEMBIM JOKYMEHTOM (OIyialmiaeT Ha3BaHHE
BBIJJAHHOTO JIOKYMEHTA);



- BBIJIa€T PE3yJbTaT NPEAOCTABICHUS MYHULUNAIBHOW YCIYTd 3asBUTENIO B
OJTHOM 3K3EeMILISIpE.

- 3asdBUTENb PACHHCHIBACTCS B TIOJYYEHUHU pPE3yJbTaTa MPEJOCTABICHUS
MYHHUIUNATBHON YCIIYTH.

4. ®opMbI KOHTPOJIS 32 UCHIOJHEHHEM AMUHUCTPATUBHOIO PErJIaMEHTa

4.1. KoHTponb 3a MOJHOTOM M KA4ECTBOM NPEAOCTABIECHUS MYHULHUIAIBHOU
yCIIyI'M BKJIIOYAaeT B ce0s NPOBEIECHHWE NPOBEPOK, BBIIBICHUE M YCTPAHEHUE
HapyILIEHU! IIpaB 3asABUTEIIEH, PACCMOTPEHUE, IPUHATUE PEIIEHUN U MOATOTOBKY
OTBETOB Ha XKajaoObl 3asiBUTENICd Ha pelnieHus, JaeucTtBusi (0e3nericTBuUe)
JOJKHOCTHBIX JIML, OCYLIECTBIIIOIIMX IPENOCTABICHUE MYHULIUIIAIIBHOW YCIYTH.
4.2. JIOIKHOCTHBIE JIMILIA, OTBETCTBEHHBIE 32 NPEIOCTABICHUE MYHHIIMNAIbHON
YCIIYTH, HECYT EPCOHAIBHYIO OTBETCTBEHHOCTD 3a CPOKU U MOPSIIOK BBIITOJIHEHNUS
KOKIOW aJIMUHUCTPATUBHOM NPOLIEAYPHI, YKa3aHHOM B AJMHUHHCTPATHBHOM
periameHre.

IlepcoHanpHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3aKpEIUISIeTCsl B HX
JOJKHOCTHBIX UHCTPYKIHSIX.

4.3. Texkymmuii KOHTpPOJH 3a COOJIOJEHUEM TIOCIICIOBATEIbBHOCTH JICMCTBUA,
ONPEAEICHHBIX a/IMUHUCTPATUBHBIMU MPOLIEAYPAMH, U CPOKA I10 MPEIOCTABICHUIO
MYHULIMIATbHOMN yCIIyTH OCYILECTBIISIETCS JOJKHOCTHBIMH JTULAMH
AJIMUHUCTpAUN WIM JOJKHOCTHBIMM JIMLIAMM YIIOJTHOMOYEHHOW OpPTaHHU3allvH,
OTBETCTBEHHBIMH 32 OPTaHU3ALMIO PAOOTHI MO MPEIOCTABICHUIO MYHULIMIIAIbHON
YCIIYTH.

JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, HECET IIEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHUE CpPOKOB M TOpAJIKa IpUEMa JOKYMEHTOB,
MPaBUIBHOCTh BHECEHHUSI 3aMMUCH B KypHAJl PETUCTPALIMK 3aBJICHUM, opopMiIeHHE
PACIIHUCKHU.

JIOJDKHOCTHOE  JMII0, OTBETCTBEHHOE 3@  BbIAAYY  JOKYMEHTOB, HECET
NEPCOHAIBHYI0 OTBETCTBEHHOCTHh 3a COOJIIOJICHUE CPOKOB M MOPSAJIKA BbLIAYU
JIOKYMEHTOB, PABUJILHOCTD 3alI0JIHEHUS! KHUTH YUYE€Ta BBIJJAHHBIX TOKYMEHTOB.
JIOJDKHOCTHBIE JTMIa AJIMUHHUCTPALMU HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTDH 32
COOJIIO/ICHHE CPOKOB COTJIACOBAHMS JOKYMEHTOB M HMX COXPaHHOCTh B NEPUOA
HaxXO0XXJIEeHUS B AJIMUHUCTPALIUH.

4.4. llepeyeHp MOOJKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBACTCS MHIMBU1yaJIbHBIMU ITPABOBBIMU AKTAMU A JIMUHUCTPALMH.

4.5. Texymuii KOHTPOJIb OCYIIECTBISECTCS IyTEM MPOBEACHUS IOJKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a OpraHu3aluilo padoThl 1O MPEIOCTABICHUIO
MYHUIIUNIATBHOW YCIyTH, MPOBEPOK COOJIIOJCHUSI U UCTIOJHEHUS JTOJKHOCTHBIMU
JULAMH  TIOJIOKEHUN AJIMUHUCTPATUBHOIO PpErJaMEHTa, WHBIX HOPMATHUBHBIX
IpaBoOBbIX akTOB Poccuiickoint Penepanumu.

[leproguYHOCTE  OCYLIECTBICHHMS  TEKYLIEr0  KOHTPOJIA  yCTaHABIMBACTCS
pYKOBOIUTENEM AAMUHUCTPALIMH.

4.6. AaMuHUCTpalys OPraHU3yeT U OCYIIECTBISIET KOHTPOJIb 32 NPEI0CTABICHUEM
MYHULANAIBHON YCIYTH YIIOJTHOMOYEHHOW OpraHu3aluen.



KoHTpoib 32 MOJHOTOM M KAa4eCTBOM MNPENOCTABICHUS MYHMIMIIAJIBHOM YCIYTH
BKJIFOUAET B c€0sl MIPOBEJICHUE MIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIIEHUI
IIpaB 3asBUTEJICH, PACCMOTPEHHUE, NPUHATHE PELICHUN W NOATOTOBKY OTBETOB Ha
oOpallleHus1 3asBUTENEH, coaepXKallue >KajmoObl Ha pelIeHUs, JAEUCTBUS
(Oe3neiicTBUE) MOKHOCTHBIX JIML AJMUHUCTpPALUU U YIOJHOMOYEHHOMN
OpraHU3alxH.

IIo pesynpraTaM NMPOBEACHHBIX IPOBEPOK B CIIydae BBIABJICHMS HapyLICHUH IPaB
3asBUTEJIEW OCYILECTBIISIETCS IPUBJICYEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanumu.

4.7. 1lpoBepkH MOJHOTHI U KayecTBa NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTd
OCYILIECTBJSIIOTCSI HAa  OCHOBAaHWM  WHIWBUAYAJIBHBIX  IIPABOBBIX  AKTOB
AJIMUHUCTpAaIUH.

[IpoBepku  SBIAIOTCA  IUIAHOBBIMA M BHeIUIaHOBbIMHU. lIpum  mpoBepke
paccMaTpUBarOTCs BCE BOIPOCHI, CBA3aHHBIE C NIPEAOCTABICHUEM MYHHUIUIIAIBHON
yciyrd (KOMIUIEKCHBIE IIPOBEPKH), WM MOPAJOK IPOBEIACHUS OTIEJIBbHBIX
aJIMUHUCTPATUBHBIX Ipoueayp (3TamHble npoBepku). IIpoBepka npoBoauTcs u no
KOHKPETHOM kajio0e 3asBUTEIIS.

5. HocyneOHblii (BHECYNEOHBIN) MOPSAOK OOXAJIOBaHHUS PEIICHUA U JCHCTBUMN
(Oe3neiicTBUsl)  opraHa,  HOPEJOCTABIIOLIEIO  MYHUUUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, IPEeAOCTABISAIOMIET0 MyHULIUIIAIBHYIO YCIIYTY, WU
MYHULHANAIBHOTO CITY’KAaIEro

5.1. 3asBuTenu UMEIOT MpPaBO Ha JocyldeOHOoe (BHecyAeOHOe) o0KaloBaHUE
pemieHuid  u  gAedcTtBuil  (Oe3deiicTBUs)  opraHa,  MPEIOCTaBIISIONIEIO
MYHULANAIBHYIO YCIYTy, JOJDKHOCTHOTO JHMIA OpraHa, IPEeAOCTaBISAIOIIETO
MYHULMNAIBHY YCIYTy, WIM MYHHIMIIAJIBHOIO CIYXKAIIEro B CIEIYIOIINAX
CIIyyYasx:

1) HapymeHue cCpoka perucTpalyM 3amnpoca 3asBUTENSI O NPEIOCTaBICHUU
MYHULUNAIBHOW YCITYTH;

2) HapyIIEHHE CPOKa MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeOoBaHue y 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
rpaBoBbIMU aKkTamu Poccurickon denepanyn, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
Pszanckoit 006macTtv, MYyHHUIIMNAIBHBIMA TPABOBBIMH aKTaMH bBaThbKOBCKOTO
cesnbckoro nocenenuss CacoBCKOro MyHHMIIMIIAIBHOTO paiioHa Ps3aHckoil o0nacTtu
JUISL IPEAOCTABJIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

4) oTka3 B THpUEME JTOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM TpPAaBOBbIMU akTaMu Poccuiickon ®denepanuu, HOPMAaTHUBHBIMHU
paBOBBIMHU aKkTamMH Psi3aHckoil 00JaCTH, MyHUIMIIAILHBIMU NPABOBBIMU aKTaMU
baTtpkoBCckOro cenbckoro mnocesneHuss (CacoOBCKOTO MYHHULMIIAIIBHOTO pandoHa
Psi3anckoii o06nmacTu 11 Mpe1oCTaBICHUs MyHUIIUIIAIbHON YCIYTH, Y 3asBUTEIIS;
5) 0TKa3 B NPEIOCTABICHUM MYHHULMIIAIILHON YCIYTH, €CJIM OCHOBAHHS OTKa3a HeE
IpeIyCMOTPEHBI (hefepaaIbHbIMU 3aKOHAMH U PUHSATHIMH B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHBHBIMM  NpaBOBbIMM  akTamMu Poccuiickoii ~ ®Denepauuu,
HOPMATUBHBIMA TIPABOBBIMH aKTaMH Ps3aHCKON 00J1acTH, MYHUIIUNIATEHBIMHU



IPaBOBBIMM  aKTaMU  bBaTbKOBCKOro  cenbCKoro  mnoceineHus (CacoBCKOTO
MYHULIMTAIBHOTO pailoHa Ps3anckoit o0nacTu;

6) 3arpeOoBaHME C 3asgBUTENs NPU NPEIOCTABICHUU MYHULMNAIBHON YCIYTH
IUIaThl, HE IPEIYCMOTPEHHONM HOPMAaTHUBHBIMHU IIPABOBBIMU akTaMu Poccuiickoit
®denepauy, HOPMAaTUBHBIMM TPaBOBBIMM  akTaMu  Ps3aHckoil  oGmactw,
MYHULMIIAIBHBIMA IIPAaBOBBIMH AaKTaMU baTbKOBCKOIO CENBCKOTO IOCEJICHUS
CacoBCKOro MyHUIIMIIAIBHOTO paiioHa Psi3aHckoit obnactu;

7) OTKa3 opraHa, MPEeAOCTaBIAIONIET0 MYHULHUIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUIA OpraHa, MPEJOCTABISIONIEr0 MYHHMIMNAIbHYIO YCIYry, B HCIPAaBICHUU
JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B PE3YyJbTaTe MPEAOCTaBIICHUS
MYHULMNATBHOW YCIYTH JAOKYMEHTAaX JIMOO HapyLIEHUWE YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUMN.

5.2. O6mume TpeOoBaHUS K MOPSAKY MOJAAYU M PACCMOTPEHHS JKaT00bI.

5.2.1. XKanoba nonmaercs B NMUCbMEHHOW (popme Ha OyMa)KHOM HOCHUTENIE WM B
AJIIEKTPOHHOM (opMe B OpraH, MPEeNOCTABIAIOIINNA MYHHIMNAIBHYIO YCIYTY.
XKanobpl Ha pelieHusi, MPUHATHIE INIaBOM AJIMUHUCTpPALMU, PacCMaTpUBAIOTCA
HENOCPEAICTBEHHO TIJIaBOM AJMUHUCTpauuu (Jajee - JIMLO, HaJEJIEHHOE
MTOJTHOMOYHSIMH TI0 pPACCMOTPEHHIO Kaj100).

5.2.2. ’Kanoba moxeT ObITh HampaBiieHa IO IOYTE, Yepe3 YINOJTHOMOUYEHHYIO
OpraHM3alMio, C HCIOJIb30BAHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu HWHTepHeT, oduuMaTbHOrO caiita AOMUHHUCTpauuu B ceth MHTepHeT,
€MHOr0 MOpTala rOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, @ TaKKE MOXKET
OBITh MIPUHSATA IPH JJUYHOM IIPUEME 3asIBUTETIS.

5.2.3. XKanoba gomKkHa COAEPKATh:

1) HamMeHOBaHHME OpraHa, MPEIOCTABISIOIEI0 MYHUUUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIIyTy, JH00
MYHUIIMIIAJIBHOTO CIy’KaIllero, penieHus U JedcTBus (0e3neiicTBUe) KOTOPBIX

00XKaTyroTCS;
2) damumnuro, uMs, OT4eCTBO (MOCJENHEE - TPH HAIWYUU), CBEICHHUS O MECTe
KUTEIbCTBA  3asBUTENSI -  WHIUBUIYAIbHOTO  MpEANpUHUMATENS  JTU0O

HAaMMEHOBAHUE, CBEJICHUS O MECTE HAXOXKJICHUSI 3asIBUTEIS - FOPUIAYECKOTO JIUIIA,
a Takxke HoMmep (HOoMepa) KOHTakTHoro tenedoHa, aapec (aapeca) IIEKTPOHHON
nouThl (MIPU HAIWYUHU) U TIOYTOBBIN aJIpec, MO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3asIBUTEITIO;

3) cBeneHust 00 oOXKadyeMbIX pELICHUAX W JeHCTBUAX (Oe3aeiicTBUMM) opraHa,
MPEIOCTABISAIONIET0 MYHHIMIIATBHYIO YCIYTy, AODKHOCTHOTO JUIla OpTraHa,
NPEIOCTABISAIONIET0  MYHUIMNATBHYIO  yCOyry, Ju00  MyHUIIUIAIBHOTO
CITy’Kallero;

4) noBOABI, HA OCHOBAHWU KOTOPHIX 3asBUTENb HE COTJACEH C PEIICHHEM U
nerictBueMm  (Oe3nmeiicTBHEM) oOpraHa, MPEJOCTABISIONIETO0 MYHUIIUMIAIBEHYIO
yCIIyTY, IOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIISIIONIET0 MYHHUIIUIATBLHYIO
yCciIyry, Ju00 MYHHMIIMIAIBHOTO  CIYXKaIlero. 3asBUTENEM MOTYT  OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPH HAIUYHUH ), TIOJITBEPIKIAFOIINE TOBOBI 3asBUTEIIS,
100 WX KOTIHH.



5.2.4. Kanoba, moctynuBIIass B OpraH, MNPEJOCTABISIOUNN MYyHHIIMIIAIBHYIO
yCIyry, HOJJIEKNAT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMIOM, HAJECJICHHBIM
HOJIHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0, B TEUEHUE MATHAALATH pabouuX JHEH
CO JHS €€ perucrpaluy, a B ciay4dae O0OKaJlOBaHHUA OTKa3a Oprasa,
IIPENOCTABIAIOIET0 MYHHMIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
IIPENOCTABISIOIIET0 MyHUIIUIIAIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Yy 3asBUTEIA
AM00 B HUCIHPABICHUU JONMYIIEHHBIX OINEYAaTOK W OLIMOOK WJIM B CIyyae
00KaJloBaHUSI HApYUICHHUs YCTAaHOBJICHHOTO CpOKa TaKUX WCIpPaBICHUH - B
TE€YEHUE NATU pabOYMX JHEHN CO JHS €€ PErUCTPALIMH.

5.2.5. Tlo pe3ymprataMm pacCMOTPEHHUS KaloObl OpraH, MPEAOCTABIISIONUN
MYHULUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CICAYIOIIMX PEILICHHMIA:

1) ynoBnetBopsieT xanoly, B TOM 4ucie B (popMe OTMEHBI MPUHATOTO PELICHHUS,
WCIIPAaBJICHUS JIONMYIICHHBIX OPraHoM, HPEIOCTABISIOIUMM MYHHUIUIAIbHYIO
yCIyry, OIEYaTOK M OMMOOK B BBIIAHHBIX B pE3yJbTaTe IPEIOCTaBICHUS
MYHULMIATBHOW YCIYI'M JTOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEICTB,
B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IPAaBOBBIMH aKTaAMHU
Poccuiickon ®enepaunyv, HOPMATUBHBIMU I[PAaBOBBIMM aKTamu Ps3aHCKoOU
o0nacTd, MYyHHULMIAJIbHBIMA TPABOBBIMH aKTaMH bBaTbKOBCKOIO CEIbCKOIO
noceneHus: CacOBCKOro MyHHUIIMITAJILHOTO paiioHa PsizaHckol obmactu, a Takxke B
UHBIX (hopmax;

2) OTKa3bIBa€T B YOBJIETBOPEHUHU KAIOOBI.

5.2.6. He no3nHee nHs, CIEIYIOWIETO 34 THEM IPUHATHS PELICHUS, YKAa3aHHOTO B
NyHKTE 5.2.5 AIMUHUCTPATUBHOTO PETJIAMEHTA, 3asBUTEIIO0 B MMCbMEHHOU (opme
U 110 KEJIAHUIO 3asIBUTENS B AJIEKTPOHHOU (popMe HANpaBIIsi€TCd MOTUBHUPOBAHHBIN
OTBET O PE3yJIbTaTax PACCMOTPEHUS KAIOOBI.

5.277. B cnydae yCTaHOBJEHUS B XOAE WM IO pe3yJbTaTaM pPacCMOTPEHHS
XKaJoObl NPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPABOHAPYLICHUS WU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IOJHOMOYMSAMM 11O
PAaCCMOTPEHHUIO Kal00 B COOTBETCTBUHM C MYyHKTOM 5.2.1 AIMHHUCTPaTUBHOTO
perjlaMeHTa, He3aMeIJIMTEIbHO HAIPAaBIIET MMEIOIIHMECS MaTepHualbl B OpraHbl

MPOKYpaTyphI.
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[Tpunoxenue N 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

NHOOPMAILIMA
O MECTAX HAXOXIAEHNA U TPAOUKE PABOTBI AAMWHNCTPALINN
BATBKOBCKOI'O CEJIbCKOI'O ITIOCEJIEHHMA,
YIIOJTHOMOYEHHOM OPI AHU3ALIUM

AnmMuHuCTpanusa baTbKOBCKOTO CEIbCKOro MOCEICHUs

Anpec: Pszanckas obmactb, CacoBckuid paiion, 1. bateku, Mukpopaiios, 1.1xB.14
Konrtaktabiii Tenedon: 8 (49133) 9-42-82

Wurepuer-anpec: http://batkovskoye.gov62.ru/

['maBa agmuHKHCTpanyu baTbKOBCKOTO CEIIBCKOTO MOCEIICHUS

['paduk paboThl aIMHUHUCTPAIIMA BaTbKOBCKOTO CEIBCKOTO MOCEIICHUS
[Touenenpunk 8.00-12.00 13.00 - 16.00

BropHuk 8.00 - 12.00 13.00 - 16.00
Cpena 8.00 - 12.00 13.00 - 16.00
YerBepr 8.00 - 12.00 13.00 - 16.00
[IaraUIa 8.00-12.00 13.00-16.00

CB@I[GHI/IH O MCCTC HAaXOXKXIACHUA yHOJIHOMOLIeHHOfI opraHu3anmunu

['ocynapcTBeHHOE OrOXKETHOE yupexaeHue Ps3anckoi o0nactu
"MHOropyHKIIMOHAJIbHBI ~ LEHTP  MPEJOCTABICHHUS  TOCYIapCTBEHHBIX H
MyHUIUNANBHBIX yciyT Pszanckoil o6nactu" CacoBCKU TEPPUTOPHATIBHBIN OTET
(T'BY "M®L")

Anpec: 391430, Ps3zanckas obnacts, . CacoBo, mip.CBo6obI, 1. 19

Konraktasiii Tenedon: 8 (49133) 2-40-50

WurepHer-aapec: mfc.sasovo@mail.ru

Hauansuuk CacoBckoro teppuropuainbHoro otaena I'bY «MOL»

I'BY "M®II" ocymiecTBiIsieT MIPUEM JIOKYMEHTOB OT 3asiBUTEJICH B COOTBETCTBUU
CO CIEAYIOMUM rpaduKOM:

[TonenenbHUK - cpena 8.00 - 20.00
YetBepr 8.00 —18.00
[Taranna 8.00 -17.00
Cy06ota 8.00 —12.00

bes nepepriBa Ha 06en
Bockpecenbe — BBIXOJHOM JI€HB


http://batkovskoye.gov62.ru/

[Tpunoxenue N 2
K AJIMUHUCTPATUBHOMY PErIIAMEHTY

BJIOK-CXEMA
IMTPEJOCTABJIEHMA MYHULUITAJIBHOU YCIIVI'U «ITPUHATUE
PEIIEHMA Ob OTBEAEHWN MECTA JJISI ITPOBEAEHUSA APMAPKI»

YcnoBHbIE 0003HAYEHUS

-Hauano unu 3aBepiiieHre afMUHUCTPATUBHOM MPOIIEAYPHI

-Onepanus, 1elCTBUS, MEPOTIPUSITHE

-Cutyanus BeIOOpa, MPUHSATHE PEIICHHUS

JUL



3asBUTENH (IPEIACTABUTENH 3asIBUTEI)
oOparaeTcs B AJMUHHCTPALIUIO WITH
YIOJHOMOUYEHHYIO OpTaHH3aIHIO

>

J0oIKHOCTHOE JIUIIO YIIOTHOMOYEHHOU JomKkHoCTHOE U0 ATMUHUCTPALIH
OpTraHM3aliy TPUHUMAET U PETUCTPUPYET MIPUHAMAET U PETUCTPUPYET OOpalieHne
oOpallleHue W NpUIaracMple K HeMy Y TIpUJIaracMble K HEMY JOKYMEHTHI,
JIOKYMEHTBI, BEIIAET PACITUCKY BBIJIACT PACIIUCKY

A 4

JOJDKHOCTHOE TMLO YIIOJTHOMOYEHHOU
OpraHu3allu, OTBETCTBEHHOE 3a
HaIpaBJieHUE JOKYMEHTOB, HAalPaBIsET
[PUHATBIE JOKYMEHTBl B AJZMUHHCTPALIUIO

A 4 A 4

JomxHOCTHOE TUII0 AJMUHUCTPALIUU ITPOBEPSET CBEJICHUS, COJIEPXKAILIUECs B
oOpalleHny, U IpuIaraeMple JOKyMEHTHI

A 4

< Bce JOKYMEHTHI pe/ICTaBIeHbI? >—
C o D D

JlOIDKHOCTHOE TMLIO0 AAMUHHCTpaUuu GOPMHUPYET U HalpaBiisieT
MEXBEJJOMCTBEHHBIE 3aIIPOCHI

<
y

A

JIOIKHOCTHOE TMII0 AMUHHUCTPALUU IIPOBEPSET CBENEHUS, COAEPIKALIIECS B
oOpallleHu!, ¥ pujiaraeMple JHO0 TMOJTyYeHHbIE JOKYMEHTHI

A 4

—< Ecth ocHOBaHMS U1 OTKa3a B OTBEACHUN? >
T > o D

JIOJ'I)KHOCTHOC JIMIO aIMUHUCTPALIMU HAIIPaBJIA€T JOKYMCHTEI Ha
COrj1aCoBaHHEC

>
A

y

Ectp ocHOBanus JIs1 OTKa3a B OTBEACHUN
MecTa 10 pe3ysibTaTaM COrJIacoOBaHUs?




v

JomxHoCTHOE U0 AAMUHUCTPALIUN
TOTOBHT MPOEKT MOCTAHOBIIEHUS 00
OTKa3€ B OTBEJICHUU MECTa
MIPOBECHISI APMapKH

JIOMKHOCTHOE TUII0

AIIMAHHCTpAITUN TOTOBUT MIPOCKT
IIOCTAHOBJIEHUS 00 OTBEAEHUU
MecCTa ISl POBEACHUS IPMApKH

A 4

JomkHocTHOE U0 A TMUHUCTPALINH
MepeaeT pe3yabTaT MPeI0CTaBICHIS
MYHHUITUTAIBHON YCITyTH:

IIpu obparieHuy 3asBUTENS B
AJIMUHUCTPALIUIO

A 4

3asABUTCIIIO

Ipu oOpariennu 3asBUTEINs B
YHOJIHOMOYEHHYIO OPraHHU3aLUI0

A 4

JomKHOCTHOMY JIHLLY
YIIOJTHOMOUYEHHOU
OpraHHU3alHx

A 4

JIOMKHOCTHOE JTUIO YTIOITHOMOYEHHOMN
OpPTraHM3AllNY BBIJIAET  3asIBUTEIIO

pe3yabTaT NpeJOCTaBICHUS
MYHULMIIAIBHON YCIyTH




[Tpunoxenue N 3
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

PACIINCKA
B IIOJIyYCHHUH JTOKYMEHTOB

HaCTOSIHII/IM YAOCTOBCPACTCA, YTO 3aABUTCIIb

(HaMMEHOBaHUE 3asIBUTEIIS)
JUIS.  TIOJIyYEHUS MYHUIMIAIBLHOM YCIYrM TPEeACTaBUI B  aIMUHHCTPALUIO
BaTbKOBCKOIO CENBCKOTO MOCEIEHUS CIEeAYIOIUE JOKYMEHTBIL:

N | HaumenoBanue n|KomnuectBo |KommuectBo [Otmerka o | arau
N PEKBHU3UTBI NOKYMCHTOB * 9K3CMIIIAAPOB | JIMCTOB BbIJayc OoAITnCh
TIIT AOKYMCHTOB |3adBUTCIIA
3as1BHUTCIIIO
1 2 3 4 5 6 7 8 9
(1OJIKHOCTD JIMLIA, TPUHSBIIETO JOKYMEHTHI) (moamuce) (®.1.0.)
" " 20 T.

(,Z[aTa OKOHYaHHA CpOKa paCCMOTPCHUA ,I[OKYMGHTOB) (I[aTa BbIJJa4uu I[OKYMeHTOB)

(moamuce) (®.N.0. 3asBuTENA)

[Tocnie paccMOTpeHHsT JOKYMEHTBI BbIJAHbI

(momxHOCTH, ©.M.0., mOANNUCH ULA, BBIJABIIETO JOKYMEHTBI)

(®.1.0., noanuck una, NOJTyIUBILETO TOKYMEHTHI)

<*> B cronbie 2 "HanmeHoBaHuEe U PEKBU3UTHI JOKYMEHTOB" yKa3bIBAIOTCS
PEKBU3UTHI BCEX MPEICTABICHHBIX 3aBUTEIEM JOKYMEHTOB.

ITo Tenedony 8 (49133) 9-42-82 (nomep Barueii 3as8kH -, 1aTa 3asBKH -) Bbl
MOJKETE€ y3HAThb O HAXOXIECHHHM ITOJAaHHBIX BaMM MTOKYMEHTOB, OCTaBIIEMCS
BpPEMEHHU PACCMOTPEHUS TOKYMEHTOB.



